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WELCOME LETTER
June 2025

My fellow Comrades and Quartermasters, congratulations on accepting your newly
elected position or continuing as an elected for LIFE, Ohio VFW Post
Quartermaster! Taking on this most important position within the Post is a great
responsibility and can be a rewarding experience if you take the time to do it right.

Your Post members depend on you! There are times this position will be taxing,
frustrating, sometimes difficult and one that requires your due diligence to fulfill the
trust bestowed on you by your fellow members. Once you settle in and establish a
system you will find as time goes by it becomes less strenuous and can be a
fulfilling experience and gain enjoyment from accomplishing your mission and role
in the Post as the Chief Financial Officer. Remember, you are serving not only the
Post, but benefiting the total organization, members and your community.

We at VFW Department of Ohio are here to assist you in being successful. Whether
you are newly elected to the job or have done it before, no matter what your current
level of knowledge or experience may be, there is always something you can learn,
and this handbook is created as a training tool and resource to assist you in your
role. This handbook will also assist you with how to submit requirements to remain
in good standing throughout the year with the VFW Department of Ohio.

We do update information periodically and you can find the latest versions of forms
or other valuable resources, at https://vfwoh.org by logging in as a member (Login —
top bar, right side).

We are here to support you. If you have questions and are unable to find answers
with your District you can call us at 614-224-1838. The Department Team will
always do its best to give or find you the answer to your questions.

Again, thank you for taking on this duty. We believe you will find it rewarding.

Kskard 7, Curry

Richard T. Curry
Department of Ohio
Quartermaster



TAKING OVER AS NEW QUARTERMASTER

Reality sinks in after the election and you are now the incoming Quartermaster for
the Post! What the HE ‘. \. (double hockey sticks) should happen now?

If the previous Quartermaster is still living and of sound mind, not mad about being
replaced, not under indictment or in jail, then the best practice is to conduct a
transition with them of duties prior to starting your year. Since we generally have
our elections in April, this would give you at least a couple months to conduct what
we use to call in the military a “right seat ride” to learn the job and conduct a
Trustee audit of the books to give the previous Quartermaster a “clean slate” by the
Post Trustees or auditors.

This may be accomplished by virtue of the required audit processes. You want to
avoid picking up a headache from someone else. Remember, you are bonded, and,
once you take over officially, you will be the person “in the middle” if the deck has
not been cleared beforehand. Before you undertake any business as the new Post
Quartermaster, check with the bank in which Post funds are deposited to satisfy
yourself the funds are correct and in order.

Be sure that proper signature cards are on file with the bank with specimen
signatures of all people authorized to make and endorse checks on behalf of the
Post. When new officers are elected the new signatures must be provided to the
bank.

You should deposit money and draw checks for disbursements for authorized Post
expenses. A Quartermaster should make deposits at regular intervals, rather than
letting checks and money accumulate. Get them in the bank as soon as possible. In
making deposits it is a better practice to put what you have received into the bank in
the same physical form in which you received it. Coins and bills should be deposited
as such, and checks and negotiable paper must be deposited in the same manner.

By putting your receipts in the bank in the same form in which they appear in your
ledger, the deposit slips can be easily checked against your ledger for verification
and errors can be more easily located. No checks or other negotiable paper received
by the Post Quartermaster should be endorsed to a third party or cashed. They
should be deposited into the Post account. No bills should be paid in cash but can be
paid using electronic banking systems such as Automated Clearing House (ACH) or
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Electronic Funds Transfer (EFT), which can be tracked on your Banking Statements
and Banking Payment transactions. All disbursements should be made by best
banking practices. This ensures an adequate, accurate record.

Clear & Accessible Records Financial record keeping should include complete and
clear documentation of all financial transactions. It cannot be repeated enough the
importance of being prudent in the financial record keeping of your Post, as it can
determine the survival or failure of the Post. Every financial transaction must be
documented, so it can be easily traced in the event of an audit or inquiry.

AUTHORITY TO DISBURSE

A Quartermaster MAY NOT disburse funds of the Post, outside of an approved
annual budget, without receiving proper authority from that Post by action on the
floor at a regular or special meeting and the approval of the Post Commander. For
emergencies the Post should vote to allow the Quartermaster authority up to a
capped amount to pay for unexpected expenses that may arise between
meetings.

The Uniform System of Records and Accounts provides for a voucher which must
be used. This simply means an approved paper voucher/order must be made for
presentation to the Post for consideration of payment. Bills are presented to the Post
for action before they are paid, except where circumstances do not permit a prior
presentation. The bills must be clearly explained and in detail so every Post member
will know the situation when called upon to vote. When the Post votes approval, the
Post Adjutant prepares the voucher/order, has it properly signed by the person so
designated and presents it to the Post Quartermaster for payment. Unless this is
done, the Quartermaster is without authority to pay. When approved by the Post and
properly signed by the Post Commander, it is the authority for the Post
Quartermaster to disburse funds in the amount designated on that voucher/order.

The returned check properly endorsed is proof the money has been paid. In this
manner, the Quartermaster has authority to pay and proof that payment has been
made. Vouchers/Orders must be carefully and permanently filed, and cashed checks
accounted for properly, audited and filed for future references, with correct
notations in your books. Additionally, if ACH or EFT payments are used an
electronic payment voucher is acceptable as proof of payment. This is what is
known as a clear record and, as a good Quartermaster, you should never operate any
other way.



VOUCHERS/ORDERS

The initial voucher/order whether manually generated or electronically generated
from ACH/EFT must be self-explanatory and show clearly to whom the money is to
be paid, how much it is to be paid and for what, set forth in detail. It must also carry
the correct approval as required by the Bylaws and the Post. If the payment is
reimbursement for expenditures already made, the voucher/order must be supported
by the receipted bills made in detail. If it is for a bill to be presented for payment,
the itemized bill must accompany the voucher/order and remain a part of that
voucher/order in the permanent file. Always keep this in mind. You can never have
too much proof for the proper receipt and disbursement of funds, because doubt can
attach to any person, despite a record of probity and honesty. A Quartermaster may,
with or without cause, be called upon at any time to account for stewardship. Never
honor a voucher marked “miscellaneous expense.” If such expenses cannot be
detailed and itemized for Post approval, you are not required to make that
disbursement.

FINANCIAL REPORT

The Post Quartermaster makes a report to the Post on its finances at each meeting.
This report is taken directly from the records. It is made out on Financial Statement
Form (Form #4208 and it must be accurate and current.

ACTION ON THE QUARTERMASTER’S REPORT

The Post Quartermaster will ensure at a minimum, a detailed Financial Report and a
register of receipts and disbursements for the previous month is presented at the
Post’s monthly meeting. The report will stand as printed or as distributed at the
monthly membership meeting and no action shall be taken to accept the report,
accept the report pending audit, or accept the report subject to changes so that Post
Trustees can complete their responsibilities through quarterly audit process. After
the Post Trustees have completed the quarterly audit, that is the report presented to
the Post’s membership for acceptance. This process is important because it is the
Post’s official record showing the Trustees have properly audited the
Quartermaster’s monthly financial reports and have brought any discrepancies found
to the Post’s membership. Keep in mind, Comrade Quartermaster, you are bonded
and should a discrepancy appear which needs action by the bonding company, the
records will be required to determine if the Post has exercised due care and diligence
in protecting the bonding company from improper practices and fund handling.
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INSURANCE

Any Post owning and/or operating, directly or by reason of a holding company or
other entity substantially controlled by the Post or its members, a canteen, clubroom
or other facility available to members or guests must maintain general liability
insurance, including, if necessary or appropriate, liquor liability insurance. Such
insurance must be of a type and amount sufficient to protect the Post and must
name, as additional insureds, the Veterans of Foreign Wars of the United States
and the VFW Department of Ohio.

BONDS

All Posts are required by the Bylaws (Section 703) to have each officer accountable
for funds or property bonded in a sum at least equal to the amount of the liquid
assets for which, so far as can be anticipated, the Quartermaster may be accountable.
Failure to comply with this provision of the Bylaws is a dangerous practice because
the Post will be without the protection a bond affords. A bond is like fire insurance,
you hope you never need it but, if you do and do not have it, you could have serious
financial problems.

The VFW Department of Ohio offers Bonding for Posts and employees through
Travelers Casualty and Surety Company of America during each year with a start
date of 1 September and ending date of 31 August.

VFW Department Travelers Casualty and Surety Company of America issues what
is called schedule bonds, meaning the office is bonded, not the individual. Of
course, the individual must be legally holding office to be covered, but the bond
does not change nor is it invalidated by a change of Quartermaster during the bond
period.

Posts are authorized to bond their Quartermaster and Officers with any authorized
insurance company; however, the bond must be a surety bond.

There is a perception that if you are bonded no matter what happens the Post is
covered. Not so fast! There are exceptions; Bonds do not cover money lost through
burglary, careless handling, losing it, mysterious disappearance or mismanagement.
The bond does not take the place of insurance in any way. It pays only for loss due
to fraud or dishonest acts of the person bonded. All bonding companies require
reasonable care on the part of the insured. Regular audits and controls on the
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individual are presumed to be part of the agreement. Experience reveals that
defalcation occurs when the Trustees do not conduct regular audits and do not take
the precaution of obtaining an occasional monthly statement direct from the bank or
fail to verify the books against the records.

The Post Quartermaster should not prepare the quarterly audit for the Trustees
because it could result in a contested claim on the grounds that the audits were not
conducted by the Trustees.

To protect the Post, the Trustees must play an active part in the auditing procedure.
A bond is one of those things that isn’t reviewed until there is trouble, and then it
can be too late. Be sure the bond is large enough to provide full protection. Learn
the limits and conditions of bond coverage, so that there won’t be any surprises.

BONDING VS INSURANCE

While bonds are often misunderstood to be insurance policies, they are not. There
are similarities, but there are several major differences, and the information herein
seeks to clarify this requirement and the difference between bonds and insurance.
VFW Bylaws Section 703 Bonds states: Each officer accountable for funds or
property pursuant to any provision of these Bylaws shall be bonded with an
indemnity company as surety in a sum at least equal to the amount of liquid assets
for which, so far as can be anticipated, they may be accountable. The bond
premium shall be paid from the funds of the Veterans of Foreign Wars of the United
States Post. The bonds of such accountable officers, in amount and as to surety,
shall be approved by their respective posts and held by their respective
Commanders. The Commander of each post shall be responsible for the proper and
adequate bonding of all accountable officers in their unit. The amount of bonding
for an officer or employee should equal or exceed the amount of funds that person
has access to.

Sections 218, 418, and 518 of the Manual of Procedures require bonding of the

Quartermasters at each level. The purpose of bonding is to protect the VFW against
actions of the Quartermaster, or other officers being bonded.
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There is a difference between bonds and insurance. A surety bond is an agreement
under which one party (the surety company) guarantees to another party (VFW) the
performance of an obligation by a third party (the accountable officer). Surety
bonds do not have a deductible and do not require a conviction of the officer in
order to be paid for the loss. Surety bonds serve to protect the obliged party (VFW)
against losses that result from the failure of the principal (accountable officer) to
meet their obligation. Insurance is an agreement under which one party (the
Insurance company) guarantees protection to another party (VFW) due to
dishonesty, forgery, computer fraud, theft, etc.

Crime or employee dishonesty insurance policies may be subject to a deductible and
may require a conviction of the officer, which can take time, before payment will be
made. So, any policy that provides insurance against theft where there is a
deductible, and a conviction is required, then it is not considered a bond. A bond is
taken out by a party (post) to cover a specific position/person (post officer) who
promises to act in a certain way. There is never a deductible, and no conviction is
required. An insurance policy will generally apply to all officers, volunteers and
employees who have access to Post funds.

Posts need to look at the terms of the contract to make sure they are getting a bond
and not an insurance policy. In many cases, a post may need both an insurance
policy for the post and a bond for the individual handling funds.

POST QUARTERMASTER

As the Post Quartermaster you are the chief financial officer in charge of all Post
finances, property, and records. You are the custodian and the officer responsible for
safeguarding Post funds, records and property.

As Quartermaster you are accountable to the Post; Department and the National
Organization for all of the monies, securities, vouchers and property of the Post.
Under the Bylaws the Quartermaster is the only one authorized to receive, handle,
and account for funds of the Post. The Quartermaster, with the consent of the Post
Leadership, may be authorized to have an assistant Quartermaster, clerk or
accountant to assist in disbursing funds, record keeping or other duties as assigned,
however, they must be bonded. There are no exceptions to this rule! The assistant
Quartermaster must be a VFW member in good standing, the clerk or accountant
may be a civilian appointee (Auxiliary Member or paid civilian accountant). The
Quartermaster always remains responsible even when an assistant is appointed.
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No committee, holding company, canteen manager, group or individual in the Post
or in any way connected with the Post’s activities, can take this authority and
responsibility from the Post Quartermaster. All funds, monies or property
accumulated under the name of the Veterans of Foreign Wars for the Post,
regardless of the nature of the activity which accumulates them, are the property of
the Post and are subject only to disposition by Post action.

No Post member can mandate the expenditure of funds or disposition of Post
property unless properly authorized by the Post and executed by the Quartermaster
or the Quartermaster's authorized person.

POST QUARTERMASTER QUALIFICATIONS

The Post is successful or becomes a failure due to the capability and effectiveness of
the Quartermaster. That is why the National Bylaws are more explicit on the duties
of the Post Quartermaster than those for any other office.

You are the custodian of the money and property of the Post, the guardian of its
finances and the keeper of the financial records. Processing membership and dues is
another vital responsibility, you must understand technology and how to use the
National Online Membership System (OMS). The Quartermaster job is meant to be,
and must be, more than a bookkeeper, although maintaining adequate financial
records is essential. You will find that that as Quartermaster over time you
commonly end up knowing more about the Post than any other individual and this
means you have an obligation to be dependable, honest and capable.

What qualifications should you have as a quartermaster? Do you need to be an
accountant? The answer to that question is NO! The best qualifications, besides
being able to at least add & subtract, are dedication, willingness to learn, honesty,
organizational skills and wanting to make a difference.

DON’T BE AFRAID OF ELECTRONIC DEVICES! WE LIVE IN THE 2157
CENTURY AND ALMOST EVERYONE HAS A CELL PHONE.

SWEARING AT IT WON'T | ¢ n, BigBoY.J

(@Mﬁ%‘,’! HELP. HERE, LETME | 1| YOU'LL BE NICE )S.WCR
~——r &

L| FOR ME..CRAYES J 5/
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POST QUARTERMASTER DUTIES

Your elected and everyone immediately starts to act like you’re supposed to know

what to do as the new Quartermaster and your first thought is “WTF” did | get into
and what are the duties of the Quartermaster and where do | find out how to do this
job?

The official answer is that the duties of the Quartermaster are set forth in Section
218 (a) (5) of the Manual of Procedure.

Among the duties of a Post Quartermaster, the Quartermaster shall:

a)

b)

d)

Qualify and secure a bond in a sum at least equal to the amount of the liquid
assets for which they may be accountable in accordance with Section 703.

Collect all monies due to the Post, giving receipt therefore, and have charge of
the funds, securities and other property of the Post, all of which shall be placed in
their care. They shall be the accountable officer of the Post and the Treasurer of
all committees handling funds.

Disburse funds as properly authorized by the Post using accepted banking
practices. Unless otherwise provided for in Post Bylaws, all disbursements of
Post funds shall bear the signature of the Quartermaster or other person(s)
authorized by the Quartermaster. Such other authorized person(s) shall be
bonded with an indemnity company as surety in a sum at least equal to the
amount of the liquid assets for which they may be accountable in accordance
with Section 703.

Receive annual membership dues (admission fees if applicable) and Life
membership fees and forward the Department and National Dues and Life
membership fees immediately to National Headquarters as prescribed in Section
104.

Provide the Post Trustees with all records, files and statements required or
necessary for the preparation of the Post Trustees Quarterly Report of Audit.

Maintain a relief fund as prescribed in Section 704 of the Bylaws and Manual of
Procedure.
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g) Reconcile and verify all transactions listed on all bank statements to assure the
accuracy of Post records. The books and records of the Quartermaster shall be
maintained in a legible and uniform format. Record keeping by electronic means
may be used, provided back-up is maintained. Books and records shall be
available for inspection by authorized officers and Post members at all
reasonable times. Unless you are specifically authorized by the Post to remove
such books and records from its facilities, they will be kept at the Post facilities.

h) Provide access and transfer to their successor in office or anyone designated by
higher authority, without delay, all books, records, papers, monies, securities and
other property of the Post in their possession or under their control.

1) Comply with, and perform all duties required of them by the laws and usages of
this organization, applicable Bylaws and orders from lawful authority and
perform such other duties as are incident to such office.

J) Report on transactions concerning receipts and expenditures, for any given
period, at a regular or special meeting of the Post.

K) File appropriate forms as required by Federal, State and Local Statutes or
regulations.

Also, use your resources, there are many good Quartermasters in your District that
will assist you and of course VFW Department Headquarters will always support
you with any help you need. Do not struggle on your own, use the telephone, email,
telegraph, snail mail, carrier pigeon, pony express or whatever means works best for
you to reach out. There are no wrong or dumb questions, believe it or not those of us
with experience started out just like you, knowing little, but having a mentor(s)
teach us. The VFW has many Comrades who are willing to assist and be your
Quartermaster mentor.
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CONTROL OF CANTEEN/CLUBROOM FUNDS

The Canteen Manager says I don’t have to worry about the Canteen funds because
he/she is in charge, somehow that doesn’t sound right, but I don’t want to upset the
old apple cart!

Well let me put it simply so we all understand, that is just a bunch of horse manure
so don’t buy into it!

This is a question that | get asked a lot. Do the Canteen/Clubroom funds fall under
the Quartermaster’s control?

ANSWER: YES, THE QUARTERMASTER IS RESPONSIBLE FOR ALL
POST FUNDS, PERIOD!

No matter what the Canteen Manager or anyone else tells you or believes, you are
the Quartermaster and responsible for all funds in the Canteen. That includes all
accounts, Bingo Il (Tickets), E-Bingo 111 (Gaming Machines), Lottery/Keno all
Banks and yes even the Drawing (Raffle) Boards (Daily, weekly, monthly, Queen of
Hearts). Although unlike the Bingo accounts and cash on hand banks for the
Canteen/Clubroom, you do not have to report the drawing boards on your monthly
or quarterly reports, only maintain a written system (ledger) to keep good
accounting of the amounts in each drawing. You need to work with the Canteen
Manager and staff and should do at least a weekly accounting of Bingo accounts,
cash on hand and drawings amounts. You need to ensure the Post has a Canteen
Report that provides an accounting for all Canteen income & expenditures.

An even more official statement for canteen, clubroom, holding company or unit
sponsored, conducted or operated by, for or on behalf of a Post always be under the
direct control of such Post and all funds derived there shall always be under the
direct control of such Post. All money, property or assets of any kind or nature, as
well as all books and records, owned, held or used by any activity, canteen,
clubroom, holding company or unit sponsored, conducted or operated by, for or in
behalf of a Post shall be the property of such Post and must be placed in the care and
custody of the owning Post respective Quartermaster.

Such money, property, assets, books and records shall be subject to the same rules
and under the same procedure as any other Post money, property, assets, books and
records.
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IF YOU ARE AN AGENT OF VFWOC

If you are an Agent for VFW Ohio Charities, you are also responsible for a 5/3™
Bank Checking Account. Remember this account belongs to VFWOC not the Post,
it is under that organizational Employer Identification Number (EIN) not your Posts.
This account does not go on your monthly or quarterly reports/audits. You should do
a separate report for your membership to report on Charities Funds available as an
agent to distribute in your local community for each monthly regular post meeting.
The Bylaws/Rules/Regulations for VFWOC accounts are listed in the VFWOC
2023-24 By-Laws/Policy Book.

You can also contact VFWOC Office at 614-222-1611

VFW Department Headquarters Staff or the Department Quartermaster are not part
of VFWOC and although we may be able to answer some of your questions
unofficially, you need to contact the VFWOC Office and Staff for Official
Instructions concerning your account, policy or procedures.

LICENSING/STATE/FEDERAL REQUIRED DOCUMENTS
As the Quartermaster you may be directly or indirectly involved in your Post
licensing. This may include the Liquor License, Food License, Bingo License

(Regular, Tickets, E-Bingo) and the renewal process.

Liquor Licensing is done through Ohio Liquor Control Agency at
https://com.ohio.gov/divisions-and-programs/liquor-control/liquor-control

Food Licensing is done through your local County Health Department.

Bingo Licensing is through https://charitable.ohioago.gov/Charitable-Bingo for
initial licensing and https://charitableportal.ohioago.gov/accounts for renewals.

You will additionally become involved at some point in renewing your Posts
Continued Existence as a Corporation document which is required every 5 years by
the Ohio Secretary of State https://www.sos.state.oh.us/ or if you need a certificate
of good standing from Ohio which is what the Bingo License requires you can go to
https://www.sos.state.oh.us/businesses/business-reports/ and download your
document.
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Another document which is required for most Posts every year is the Property Tax
Exempt form DTE 23 which needs to file with your local Auditors Office. This is an
important form because it will save your Post thousands of dollars in property taxes
that are exempt for Non-Profit Veteran Organizations in Ohio.

You may also be responsible for filing a Quarterly Bingo I, I, Il & E-Il1 (as
appropriate to your organization) Report with the Attorney General. This is a
requirement only if you have a E-Bingo Il license (Electronic Gaming). You will
file this report using the https://charitableportal.ohioago.gov/accounts website to
upload your documents per instructions.

State Sales Taxes must be filed if your Post operates a Canteen/Clubroom selling
liquor and food. Sales Tax Report needs to be files every month through what is
known in Ohio as the Business Gateway System https://gateway.ohio.gov or 866-
644-6468. If you do not pay your sales tax and file your report monthly you will
lose your liquor license.

The Quartermaster is responsible for preparing or providing all documents needed to
complete the Post IRS 990 Tax Document each year. If you have an accountant,
then you need to work with them and provide all documentation needed to complete
this vital form. Depending on the size of your VFW you may be filing a full IRS
Form 990, a Form 990-EZ or a Form 990-N aka postcard for organizations with less
than $50,000 income in a year. If your VFW makes over $50,000 in a year you will
file either a 990-EZ or full 990 form.

17


https://charitableportal.ohioago.gov/accounts
https://gateway.ohio.gov/

DOCUMENT RETENTION

The following list has been compiled in response to requests from Posts that have
asked how long to retain certain files and records. Please keep in mind that this list
does not have the effect of law, and a judicious amount of common sense should be
used when applying it to your Post.

Record Name

Accounts payable invoices
Accounts payable ledger
Accounts receivable ledger
Annual financial reports

Annuity & deferred payment plans
Audit reports, annual

Audit reports, periodic

Audit work papers

Balance sheets
Bank deposit slips
Bank statements
Bills of lading
Bonds - Fidelity
Bonds - Surety
Budgets

Bylaws

Cancelled checks

Cash receipt records

Certified annual financial statements
Community activity reports
Contracts

Correspondence, executive
Correspondence, general

Depreciation schedules

Election of Officer Reports
Employee records

Employee contracts

Employee withholding records
Employee accident reports

Employee insurance records
Employee termination
Entertainment, gift & gratuity records
Expense vouchers

Retention Period

7 years
7 years
7 years
Permanent
Continuing record
10 vears
2 years
S years

S years
S years
5 years
2 years
3 years after termination
3 years after termination
5 years
Until superseded

7 years
7 years
Permanent
3 years
7 years after termination
10 years
3 years

Permanent

S years
4 years after termination
7 years after termination
7 years
30 years after settlement
11 years after termination
7 years
3 years
7 years
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Record Name

Fidelity bonds

Financial reports, periodic
Financial reports, annual
Freight bills

Freight claims

Garnishments
General ledger

Income statements, annual
Income statements, periodic
Incorporation papers
Inspection reports
Insurance records, general
Inventory records

Labor Cost Records
Lease Records

Membership Applications
Membership Rosters
Minutes of Post Meetings

Payroll register

Periodic financial reports
Petty cash records
Property records

Quartermaster Monthly & Quarterly Reports

Shipping & Receiving documents

Tax records

Retention Period

3 years after termination
2 years
Permanent
3 years
2 years

7 years after termination
Permanent

Permanent
2 years
Permanent
3 years
4 years after Policy expiration
Permanent

3 years
3 years after termination

Permanent (see note 1)
5 years
5 years (see note 2)
7 years
2 years
3 years
Permanent
5 years

2 years

Permanent

Note 1: Membership applications should be retained as a permanent record and as long as practical to aid in
establishing length of membership, original eligibility, and other ftems of historical value. They may be

electronically converted to provide more efficient retainability.

Note 2: In some instances, it may be advisable to retain the minutes af Post meetings when those minutes
contain policy decisions. Normally, however, those policy decisions would have been incorporated into the Post

Bylaws, and the minutes wounld anly be of minar historical significance.

Obviously, the foregoing list is not all-encompassing, nor is it intended to be. A
good rule of thumb in determining what files and records to keep is that if the file or
record has no financial or historical significance, then it is probably time to dispose

of it.
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BUDDY POPPY PROGRAM

Every Post should participate in the Buddy Poppy program at least once a year, even
if your Post has NEVER distributed poppies. You will not fulfill your duty and
responsibility as Post Quartermaster unless you assist your Commander in
conducting a Buddy Poppy program during your respective terms in office. Where
to Order Buddy Poppies All Buddy Poppies and allied materials, advertising,
promotional and worker’s supplies are obtained by the Post through Department
Headquarters. Order Forms are located on the Department website https://vfwoh.org
It is suggested that all orders be placed with your Department Headquarters 6-8
weeks prior to anticipated program date.

How Many Buddy Poppies to Order When placing your order for Buddy Poppies,
plan for “the best possible campaign™ and requisition an additional five hundred
(500). Additional poppies will be required during the year for remembrances,
displays, table decorations and many other uses. The total distribution will depend
upon the number of recruited workers. Don’t forget to consider any requirements for
the All State Commander contests. What the Buddy Poppy Program Means to the
VFW the purchase price paid for Buddy Poppies by your Post includes many items
in addition to the cost of the poppy itself.

Pursuant to Section 711, "A grant in the amount of one and one-half cents of each
poppy shall be payable to the VFW National Home for Children; any remaining net
proceeds from the sales of Buddy Poppies after the costs of producing and
distributing the poppies and payment of the grant to the National Home for Children
has been deducted shall be allocated to the National VVeterans Service Budget."

How to Use Buddy Poppy Proceeds Your Post proceeds must be used for “the
assistance of needy veterans and members of the Armed Forces and their
dependents, surviving spouses and orphans.” No Buddy Poppy funds can be used for
any other purpose. Net proceeds must be put in the Post Relief Fund. Adherence is
mandatory as provided in Section 219, VFW, the Manual of Procedure states: The
Quartermaster of the Post will be the custodian of the relief fund and will expend
monies there from, as directed by the Post, for the following purposes:

a) Aid, assistance, relief, and comfort of needy or disabled veterans or members of
the Armed Forces and their dependents, and the surviving spouses and orphans of
deceased veterans.
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b) Maintenance and expansion of the VFW National Home for Children and other
facilities devoted exclusively to the benefit and welfare of the dependents, surviving
spouse, and orphans of disabled, needy or deceased veterans or members of the
Armed Forces.

c) Necessary expenses in providing entertainment, care, and assistance to
hospitalized veterans or members of the Armed Forces.

d) Veterans’ rehabilitation, welfare and service work.

e) To perpetuate the memory of deceased veterans and members of the Armed
Forces and to comfort their survivors.

f) To foster true patriotism through historical and educational programs.
g) Remission of dues of sick, needy or disabled members.

h) Necessary expenses to support the relief fund such as the purchase of Buddy
Poppies.

Relief funds may be invested in approved securities but shall not be loaned to the

Post or other units, or transferred from the relief fund in any manner or under any
guise, except that relief funds may be transferred to the general fund for remission
of dues of sick, needy or disabled members.

BENEFIT INFORMATION

All new and reinstated members recruited during this year will receive member
benefit information once their dues have been received. If you need additional
member benefit information, please visit vfw.org/join/member-benefits.

Your help in publicizing VFW Member Benefits will help the Veterans of Foreign
Wars have another successful membership year. Important Note: VFW members in
good standing are insured under the $1,000/$1,500 Personal Accident Plan (benefits
reduce at ages 70 and 75). Benefits are payable in the event of a covered accidental
death or dismemberment. Accidental loss of life payment is payable to the estate of
the insured member, unless a beneficiary designation form is on file at the insurance
company
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EMBLEM AND SUPPLY DEPARTMENT/VFW STORE

Through the Emblem and Supply Department, the VFW Store offers virtually
everything you need to conduct Post business - supplies, recruiting items, business
cards, uniform caps, awards, emblematic merchandise, to name a few. Additionally,
the VFW Store offers a wide variety of other products for Posts and members such
as personalized apparel (shirts, jackets, and caps), military items, jewelry, gift items,
as well as flags and patriotic items. The VFW Store offers high quality, affordable
products and when you buy from the VFW Store your money stays in the VFW and
all levels benefit: a) Per Section 715 of the VFW Bylaws, 10% of net profits are
rebated back to the Departments each year. b) Auxiliary to the VFW, National
Headquarters receives a percentage. ¢) The remainder goes to VFW Programs that
assist veterans, military personnel, and their families. A new VFW Store catalog is
mailed annually in August to each Post Quartermaster and Commander, as well as to
members who have purchased in the prior year. Convenient Ordering a) Online:
viwstore.org b) Toll free: 833.VFW.VETS (833.839.8387) c) Fax: 816.968.1115
(credit card orders only) d) Mail order form VFW Store has convenient payment
methods: Check, Money Order, and accepts MasterCard, Visa, American Express,
or Discover Card. If you don’t see what you are looking for in the VFW Store
catalog or online, please call 833.VFW.VETS, and ask for the customized ordering
department. There is a continual effort to develop new products that meet the needs
of the VFW Departments, Posts and Members.

USE OF THE TRADEMARK VFW EMBLEM/VFW LOGO

The VFW trademarked and owned by the National Organization of the Veterans
Foreign Wars of the United States, with exclusive rights to manufacture the logo
reserved by the National Organization, except by written permission from the
Quartermaster General. To request permission to use the logo, contact
gmgeneral@vfw.org No Post, District County Council, State or Auxiliary, including
Members and Officers, has authority to grant the right to manufacture, reproduce, or
use the logo or name, to include VFW or Veterans of Foreign Wars. The VFW Store
and its licensed vendors, listed online at vfwstore.org, are the only authorized
sources to produce merchandise with the VFW name, logo, and/or Cross of Malta.
Special Purchases/Quantity Discounts Products are not limited to what you see in
the VFW Store catalog or online. They specialize in finding custom/quantity
products at very competitive prices.
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If your Post needs shirts, merchandise for special events, youth sponsorships item,
etc. and you want to add your Post information to it, contact Kim Winston, Custom
Consultant, at kwinston@vfw.org or 816.968.1181.

Discount for New Life Members New Life Members are eligible for a 10% discount
on products for personal use from the VFW Store for one year from their Life
membership date.

Certain restrictions apply including:

a) Personal Use does not include Post Supplies, Bylaws, citations, trophies and
plagues. No Post Checks.

b) Discount must be requested at the time of order and cannot be used with other
discounts, or applied to prior purchases, tax or shipping/handling charges.

¢) Membership Number required on all orders requesting this discount. d) Online
orders, use promo code: NEWLIFEMEMBER Discount for Legacy Life members
(personal use only) — a-c above applies.

Online orders, use promo codes: GOLD, SILVER or BRONZE

For more information on Life Members, see Section 111 of the National Bylaws.
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PROGRAM REPORTING

Program reporting is the responsibility of the Commander and can be inputted on
the VFW Department of Ohio website by all members. The Quartermaster usually
monitors the program reporting on the Department Dashboard to ensure accuracy.
Department will review reports, and the dashboard will turn GREEN if the required
number of reports for that period are met. Enter your reports on https://vfwoh.org
under reporting form.

Program reporting for All-American Programs must be inputted by the
Quartermaster by using the National Headquarters Online Membership System
(OMS), reports are initiated by the Post Quartermaster for VVoice of Democracy and
Patriot Pen Winners submitted to their District, VMS on-line donations, Teacher of
the Year submissions, recruiting events conducted, and other reports as deemed
needed to make All-American Post by the National Commander. These reports are
submitted by the post, then approved/forwarded by the District Adjutant, then
Approved/forwarded by the Department Quartermaster and finally approved by the
National Programs Manager which will turn the area submitted GREEN on the All-
American Dashboard.
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VFW NATIONAL WEBSITE & ONLINE MEMBERSHIP SYSTEM (OMYS)

As a Quartermaster of the Veterans of Foreign Wars, you're entitled to special
privileges. Right here is where it starts! From managing your membership online to
exclusive tools for Post and Department leaders, this page is your "members only"
entrance to the VFW. Below are some of the areas and resources available. In order
to gain access as a Quartermaster you must be on the Post-Election Report as the
Quartermaster, if you take over during the election year your Post must submit a
supplemental Election Report showing you were elected to the position to gain
access. You will receive an email from National Headquarters telling you how to
login. The department cannot grant you access to the National OMS site; we can
assist you with submitting your updated election report and give you a point of
contact for access.

Membership Quick Links

Online Membership System (OMS)

MemStats Report

Programs Dashboard Tool

Programs Dashboard Tool Training

Renew My Membership

Become a Life Member

Become or Upgrade to Legacy Life
Membership Recruiting and Retention
Request a Duplicate Card

Membership Recruiting Brochures Order Form

Member/Post Resources

Access the final results of the 124th National Convention Proposed
Bylaws, MOP and Ritual Amendments and All National Resolutions
Bylaws: Training, Forms & Templates

VEW Training & Support

Member Benefits

VFW Website Solution Program

Disaster Relief Support

Document Repository

Patriotic Holiday Speeches

Communications and Public Affairs Guidance
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https://www.vfw.org/oms/default.aspx
https://www.vfw.org/oms/MemStats.aspx
https://oms.vfw.org/ProgramsReportingSolution.aspx?sec=2
https://www.vfw.org/my-vfw/programs-dashboard-tool/programs-dashboard-tool-training
https://www.vfw.org/oms/RenewMembership.aspx
https://www.vfw.org/oms/ConvertToLife.aspx
https://www.vfw.org/oms/ConvertToLegacyLife.aspx
https://www.vfw.org/my-vfw/vfw-training-and-support/membership-recruiting-and-retention
https://www.vfw.org/oms/Member/RequestDupCard.aspx?sec=1
https://oms.vfw.org/MembershipOrderForm.aspx?
https://www.vfw.org/my-vfw/national-convention-bylaws
https://www.vfw.org/my-vfw/national-convention-bylaws
https://www.vfw.org/my-vfw/vfw-training-and-support/bylaws-training-forms-and-templates
https://www.vfw.org/my-vfw/vfw-training-and-support
https://www.vfw.org/my-vfw/member-benefits
https://www.vfw.org/my-vfw/vfw-website-solution-program
https://www.vfw.org/disasterreliefsupport
https://www.vfw.org/OMS/Documents.aspx
https://www.vfw.org/my-vfw/patriotic-holiday-speeches
https://www.vfw.org/my-vfw/vfw-training-and-support/communications-and-public-affairs

How to Get Involved

« See How VFW Members are #StillServing!

« VFW Post and District Community Service Grants

« Become a Viethnam War Commemoration Commemorative Partner
. Contact Your Elected Officials

« Volunteer Your Time

Other things to know about National Reporting through OMS

The Post QM or Adjutant must submit an entry report through OMS for Voice
of Democracy and Patriot Pen Students submitted to their District no later
than 31 January each year. The District Adjutant then approves the entry and
forwards to Department/State QM/Adjutant who then approves and forwards
to the National Programs Manager for approval, who will turn the Post
GREEN on the All-American site.

Hello, Richard C Return to OMS
\\VFW MAP Grant Funds Available: $0 elo ety emto

VETERANS OF FOREIGN WARS. KPI Tools Dashboard Actions Entries Reports VMS Donation

All American Eligible Dashboard
0

Statistics: Post Statistics v Details: Posts in Department v Program Year: 2024-2025

Post: 8794
@Al OMet O Unmet

Generate Report | ExportasPDF | Exportas CSV
l Purple shading on Membership indicates the top rankings in each division. Hover to see ranking details.

Day of Service
Department District Post ~ Community Service Voice of Democracy Patriot's Pen Buddy Poppy Membership Participation
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https://www.vfw.org/community/stillserving
https://www.vfw.org/community/community-initiatives/post-grants
http://www.vietnamwar50th.com/commemorative_partners/become_a_commemorative_partner/
https://votervoice.net/VFW/Address
https://www.vfw.org/community/community-initiatives/volunteer-service

Hello, Richard C Return to OMS
\\VFw MAP Grant Funds Available: $0 elo, Richard Lurry - Retumn o

VETERANS OF FOREIGN WARS. KPITools Dashboard Actions Entries Reports VMS Donation

Entries

v Search Filters
+ Create Entry
Export as CSV Clear
Time Frame

Submitted  Submit  Approval

Date Time EntryType Program  Departm.. District  Post By Level Level Status Actions

Aot
Create Entry
Entry Type: Program ~
Program: - Select -- .
Department: Ohio -
District: 11 ~
Post: ayoa .

Create Entry

Entry Type: Program .  Auxiliary Participated? ® Yes O No

Program: Teacher Award . School Level(s): Elementary School

Department: Ohic Number of Teachers Nominated:

District: 1 . Monetary Awards: G

Post:

Additional Money Expended:

Notes: Submitted to District 11

Save & Apprave
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The other critical input for All-American is VMS Donations, this also must be
done on-line through OMS, usually by the Quartermaster.

Hello, Richard Curry Return to OMS

WFW

VETERANS OF FOREIGN WARS.

MAP Grant Funds Available: $0

KPITools Dashboard Actions Entries Reports VMS Donation

Summary

All American Eligible Dashboard

2024-2025

Statistics: Post Statistics v Details: Posts in Department v Program Year:

Post: 8794

@Al OMet O Unmet
Generate Report | ExportasPDF | Export as CSV

. Purple shading on Membership indicates the top rankings in each division, Hover to see ranking details,

Day of Service
Department District Post  Community Service Voice of Democracy Patriot's Pen Buddy Poppy Membership Participation

VFW Programs Donations

Choose who this donation is for, then enter the amounts for each donatign.

‘ Post V‘ ‘ Post 8794 Whitehall Memorial Post V‘

Veterans & Military Support $ 125 $25 donation min

$125 total donation
must be received by June 30

to gualify for All American

‘ Continue to pay $125.00

SELELESSLY DWI AIL

| BILLIOHS TO CHARITY
b WINTHELOVE AND
| RESPECTOF EVERYONE

WM Acies DiseEs AR CAGLE Makccom
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REPORTING CON’T

Community Service Reports are feed from the State Dashboard reporting
system to the National OMS All-American Dashboard automatically once
approved by Department & reviewed by the National Program Manager.

One thing to remember.... Every year in April the National Dashboard will
turn RED until you submit a report between April and June 30". Why is that
you ask? That is because the Department (State) reporting year has three (3)
periods from May 1% prior year to April 30" of the current year. The National
Dashboard is on a quarterly cycle from July of the previous year to June 30™
current year.

Why is my
All-American
Dashboard
Community
Service RED!

I know confusing isn’t it, well get used to it that’s the way it has been for a long
time. So, stop panicking when you go RED on April 1%t and just submit your
report as soon as you complete a community event after April 1%,

Additionally, the Day of Service is in May of each year! Which means you will
not get credit for your Day of Service until after the May of the current year,
not last May, that was last year’s Day of Service.

When is the VFW Day of Service?

VFW Day of Service is on the first Saturday in May. The VFW will kick off the veteran-
led community service projects that will take place throughout the month of May.

Submit your report on the Department Dashboard Reporting site, ensure you
log it in as your Day of Service Project under Community Service reports.
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VFW DEPARTMENT OF OHIO WEBSITE & DASHBOARD

The Department website https://vfwoh.org is available to all Ohio VFW Members in
Good Standing. Access is gained by using the login on the top right of the site, use
your VFW member number with a password of your last name in all lower
case.

If you are unable to login then contact the VFW Department Office at either of these
emails or call 614-224-1838:

viwsstanley@gmail.com
bethviw81@gmail.com
rick.ohviwgm@agmail.com

The VFW Department of Ohio website can be a valuable tool for your use and we
are doing our best to keep it updated with the information you need to do business in
your Posts. Suggestions on how to improve the site are always welcomed, some may
be able to be implemented, some may have to be reviewed by our webmaster for
implementation.

Program Reporting is done by going to the login, enter your information as
described above, go to members only tab, then look left and scroll down to Program
Reporting tab, click on it and then the reporting format will appear below. Fill in
your information and hit the submit button at bottom of page when finished. You
will receive an email confirmation of your report at whatever email you entered on
the report. You can also check the report by going to your Post’s Dashboard page,
click on the number in the box on the category of reports you want to check on and
they will come up for you to download (See Example Next Page).

VFW Department of
Ohio Website

VFW DEPARTMENT-OLE OHIO WEBSITE.&DASIIBOARD The

t websitethttps: /vfwoh.6rg is available to all Ohio VFW
d Standing. Access is gained by using 1on
of the site, use your VFW member numl

orcall 614-224-1838: vfwsstanley com
bethvfw38l@gmail.com Fick.ohvfwgm@gmail.com:
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Program Reporting Example

Veteran of Foreign Wars of the United States
Department of Ohio

Dep: istrict/Post Admini: ive O i Status
Bus iened i Chrore ke e, o Feos
Good Standing Program Reporting
i Period 1 Period 2 eriod 3
Audits District Meetings (1 May - 31 Aug) (1 Sept - 31 Dec) (1 Jan - 30 April)
g ¢ 2
M g £
2 2 3
- 4 4
Location g § g 5 g 5
#1 #2 #3 #4 £ - B - = -
(Due 7/30) (Due 10/30) (Due 1/30)  (Due 4/30) Cob ALt |82 (3 g - a = 3 - & 2 K = @ 2 =z =
g g 3 gl B2 e E ol 2| 5| =2 | 8|« PELEIERS] S| <
£ s £ 6w § s H K < 5 ] s g Z < 5 5 s £ £ < 5
glgle3l g | 2| 8| 2|22 8|2 || =EEel2|8|2|%|2
5 § 2 <3 o 5 s g 3 A 5 o g 3 s | 2 £ 3
z 2|8 s5/s] §E | 2| 8 2| 2| 8 5| 2| 3 S| 3| 3 £ | 2 | 2 2| 2| B
- - k@ o o > - > o o o > - > o o o > - > S
8794 wihitehall 10/18/2023[ 1/19/2024 [apn22024 | | [ | [ | [ | Jwo ]| s [ s ]| 3 | A] s ]17][13]s]e6 ][5 ]6]2s]a]7 ]38 15|
Print Preview X

Youth Activities

1 Record ID 832401 District 8794 Submitted Date 9/25/2023
Date of Activity 9/25/2023 Program Youth activities
Activity Other Hours 4
Miles 0 Members 2
: Wheel Chair/Scooter
Pints of Blood 0 Daye Loaned 0
Walker Days Loaned 0 Dollars Spent/Donated $350.00
Dollar Value 197.52 Total Dollars 547.52
Description

Support to Civil Air Patrol for training and meeting area.

2 Record ID 887782 District 11 POST 8794 Submitted Date 12/9/2023
Date of Activity 12/9/2023 Program Youth activities
Activity Other Hours 4
Miles 0 Members 15
& Wheel Chair/Scooter
Pints of Blood 0 Day< L oaned 0
Walker Days Loaned 0 Dollars Spent/Donated $2,500.00
Dollar Value 1481.4 Total Dollars 3981.4

Description
VFW Post 8794 and Auxiliary conducted its annual Children's Christmas Party at Post. over 50 children were
treated to a Christmas lunch and presents from Santa.

3 Record ID 810728 District 11 POST 8794 Submitted Date 9/11/2023
Date of Activity 9/11/2023 Program Youth activities
Activity Other Hours 3
Miles 0 Members 1
2 Wheel Chair/Scooter
Pints of Blood 0 Days Loaned 0
Walker Days Loaned 0 Dollars Spent/Donated $450.00
Dollar Value 74.07 Total Dollars 524.07

Description

Whitehall High School Band Participated in VFW Post 8794 9/11 Ceremony by playing National Anthem and
America the Beautiful for the memorial ceremony. 54 youths participated with the band. VFW 8794 additionally fed
the band dinner after the ceremony.



HOW TO BE IN GOOD STANDING

So how do you make sure your Post is in Good Standing with the Department of
Ohio and for the Attorney General’s Office of Ohio?

The following are the minimum requirements for all Posts to be and remain in Good
Standing each year:

a. AUDITS: Quarterly audits submitted to Department, no later than the end of the
month following the last day of each quarterly period. Receipt cutoff dates: 31 Jul
2023, 31 Oct. 2023, 31 Jan. 2024, and 30 April 2024.

b. INSURANCE: Proper documentation (CERTIFICATE OF LIABILITY naming
the VFW National, and the Department of Ohio as additional insured) submitted to
the Department to ensure policies are up to date, to include Liquor Liability
insurance if applicable. Required yearly on file in the department office.

c. DISTRICT MEETINGS: Attend District Council of Administration and all
regular District meetings, minimum of Post Commander or his/her Representative,
(delegate) must attend. Post Officers are encouraged to attend!

d. ARTICLES OF INCORPORATION: Proper documentation submitted to
department to ensure current incorporation in the State of Ohio. This is your
Continued Existence Document renewed every 5 years with the State of Ohio.

e. BONDED: Appropriated Post officers/members bonded for the proper amount
and copy sent to headquarters yearly.

f. ELECTION REPORTS must be into Department and National by June 1.
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TRUSTEE REPORT OF AUDIT

Post must complete all audits to remain in Good Standing

* Trustees are responsible for completing/reviewing the audit

» Commander is responsible to see audits are completed

* Audit requires three Trustees signatures (a minimum of two trustees if one is unavailable
due to sickness, traveling or other good reasons)

* Post Commander MUST sign audit

* Audit must have Quartermasters name and address listed

* Audit must have Quartermasters Bond information listed

* Quartermaster’s Bond must be a Surety Bond and not covered under Employee Theft on
Insurance Policy

» Must use Bank Statements to complete Audits, do not use QuickBooks etc.....

* Do NOT include Charities on Audits however, you must include raftle accounts and
bingo accounts.

REPORT OF AUDIT MOST COMMON ERRORS

* No amount of QM Bond/not enough coverage. (Bond must cover ALL assets including
CD’S/INVESTMENT ACCTS.)

* Make sure you circle or write what ending quarter the report is for

* Depending on the form Blocks 15 and 17 (or 14 & 16) MUST MATCH

* Do not count monies twice

All signatures are not completed

Write clearly

Make sure property insurance covers real estate value

No date listed.

Yes, Quartermasters, the Trustees are the ones responsible for this document, in theory
they are the ones who put it together and in some cases that does happen. If your Post has
Trustees that are able to complete the requirements of the Audit Report, then assist them
and let them do their job. However, the reality is that most Posts have the Quartermaster
complete the Trustees Report of Audits because they are the most familiar with the
numbers and then the Trustees conduct a review of the Quarterly documents to ensure all
is correct. This is also acceptable, so don’t get all up tight on how it gets done as long as it
is a good review and audit completed.
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Submitting the Trustee Report of Audit by email you need to use
viwohioaudits@gmail.com emailing is the best way to send it to receive the quickest
review and credit, you can still mail it to Department Headquarters or fax it to 614-224-
3861.
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TAB A - EXAMPLE VOUCHERS/ORDERS

The VFW Draft Book (Item #4211) 1s a great way to control the voucher and payment order

Process.
Past No 14001 Pasat No. 14001 Daast Mo, ;‘3
£3 VETERANS OF FOREIGN WARS OF THE UNITED STATES
DRarFT Mo,
To Tue O £ STE: A
Apﬂf 7 XX ’ HF'AY'UI'T'II'H?S;E:OF @ —APLWﬁ
20 Cily Power and Light
Te City Power and Light Tue sumoe __Ninety-four and 53/100 . 9453
Fon___electric bill Fon_6leclric bil
R, L
k:c.u. )
TRUSTEE CoamuanneR
}?’1 }fnm\-nzb
TRUSTEE TRUSTEE ADJUTANT

~ Voucher
Example
Name For QM use only
Account Number
Aceount Number
Account Number
DATE
Check & Voucher
No.
Event
Approved
By
Date
Approved
DATE DESCRIPTION AMOUNT

TOTAL
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TAB B - MONTHLY QM REPORT: FORM #4208

QUARTERMASTER'S COPY
QUARTERMASTER'S
DETAIL OF RECEIPTS AND DISEURSEMENTS
POST NO.
For Period of o 20 Mesting of
Rﬁ:pl Receipt {Detail Each) V““'N;har Disbursements (Datai Each)

TOTAL DISBURSEMENTS

This is to certify
that this report

has been audited

and found
comect.
Trusleas
TOTAL RECEIPFTS
STATEMEMT OF FUMDE CASH BALAMCE LAST RECEWTS FOR MSBURSENMENTES FOR THE CASH BALANCE
OSTREWUTON OF RECEIFTS. DISEURSEMENT & & CAS BALANCES REPORT THE PEROD: PEROD THIS PERIOD
Other
TOTAL
The above Statement of funds must be completed by READ CAREFULLY INSTRUCTIONS ON REVERSE
the Quartermaster and read al each mealing. NO.4208 SIDE OF ADJUTANT'S COPY
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TAB B MONTHLY QM REPORT FORMS EXAMPLES

Another Example

ACCOUNT ACTIVITY AND BALANCES

EXAMPLE
ACCOUNT CASH BALANCE RECEIPTS  DISBURSEMENTS END BALANCE
MEMBERSHIP FUND  CHECK 50.00
OHIO VFW CHARITIES STATE 50.00
POST RELIEF FUND CHECK $0.00
BUILDING FUND SAVING 50.00
MEMORIAL TEAM CHECK 50.00
GAMING ACCOUNT  CHECK $0.00
GENERAL FUND CHECK i 50.00
SAVINGS 50.00
E-BINGO 50.00
OH. LOTTERY FUND  CHECK 50.00
TOTALS ALL ACCOUNTS $0.00 $0.00 50.00 $0.00
CHECKIMNG ACCOUNTS 50.00 CANTEEM FUNDS
SAVING ACCOUNT 50.00 E-BINGO S0.00
BONDS / CD'S 50.00 KENO S0.00
DRAWER 1 S0.00
POST FUNDS S0.00 DRAVER 2 S0.00
CHECK CASHING S0.00
VFW STATE OF OH. CHARITIES S0.00 S0.00
TOTAL BALANCE 50.00
TOTAL CANTEEN FUNDS 50.00
TOTAL FUNDS 50,00

Tab #1

** Note: Available in Excel Spreadsheet
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TAB B MONTHLY QM REPORT FORMS EXAMPLES

MONTHLY DEPOSITS
ACCOUNTS DEPOSITS ACCOUNTS DEPOSITS
TOTAL RECEIPTS $0.00
eAmMmGAccounT
TOTALRECEPTS 5000
GEMERALFUWD
TOTAL RECEIPTS 50.00
MEMORALTEAM
50.00
50.00
[MEMBERSHIPFUND TOTAL RECEIPTS $0.00
RELEFFUND
50.00
TOTAL RECEIPTS $0.00
TOTALRECEPTS 5000
Esmeo
(CHARITYACCOUNTYSTH/2RD

50.00

TOTAL RECEIPTS 50.00 ‘TOTAL RECEIPTS 50.00

Tab #2

** Note: Available in Excel Spreadsheet
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TAB B MONTHLY QM REPORT FORMS EXAMPLES
Six-Month Report Lottery Profit

MONTH

WEEK ENDIMNG

MOMEY IN--5ALES

LOTTERY INVOICE

PROFIT

$0.00
$0.00
$0.00

50.00

TOTAL

TOTAL

S0.00

S0.00)

$0.00

$0.00
S0.00
S0.00

S0.00

TOTAL

TOTAL

S0.00

S0.00)

$0.00

Sn P
Sn P
Sn P

Sn P

TOTAL

TOTAL

50.00

&0.00)

50.00

$0.00
$0.00
$0.00

$0.00

=0.00)

$0.00
$0.00
$0.00

%0.00

TOTAL

TOTAL

=0.00

50.00

=0.00)

%0.00
%0.00
%0.00

%0.00

TOTAL

Total for Period

%0.00)

S0.00

** Note: Available in Excel Spreadsheet

Tab #3
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TAB B MONTHLY QM REPORT FORMS EXAMPLES
Charity Tracking Report

CHARITIES Monthly Report VFW Post

CIK & APACUMNT FOR Crate

S0.00

** Note: Available in Excel Spreadsheet

Tab #4
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TAB B MONTHLY CANTEEN REPORT EXAMPLE

LARTS4E INMBETY IRELT

T 12UDR BEEF: & WINE Teen L SR 1
VFW L] dal @ il il il
YETERAHS 0F FOREIGH'ARS OF THELLS.
WHITEHALL FOST HO.
CANTEEMITICKET REFORTFOR THE FERIOD TO
CANTEEN
EARHINGS; EXFENDITURES;
Tax Saler Employec Graer Fay TaxFaid
0.00| Employee Het Fay
Heartland Fayroll Feor
Heartland Card Foer
Mon-Tax S aler Zalor Tax
Grosr Saler $i.00
Gaming Income EverfWine $i.0n
Ticketr $0.00
s
FayoutrfExpo $i1.00 Liquar $i.0n
[Lottery [T
FayoutrfExpo $i1.00 Food!Zaft Drinks $i.0n
EbigelllHa 0,00
FayoutrfExpo $i1.00 Maintenanzeflabo $i.0n
$0.00 Zupplics
Takallnzome £, 001 Faid DutFieqirter Fipk
Trarufer Doparitr 0 $i.00]
Frofitd Loss Hek Expenditures $i.00]
Qther Income
0.1 0.1 0.0 0.1 0.0 0.1

—
Tickst Summary Shaat

vrw B A

[}

Instant Bingo/Lotto/ Charity Games . OarEvporese
antssn
Tickaet Rull-Up Expendituras:
Fayoutr
Gra Gameing Rezoipt Expenditurer
Cark of Gamor
Expenditurer Inrtant BinaLizengs
Talal Timkel danuusl JuesdualilBea21, 202H)
Tatal Expenditurer [T [
[
= Savinge
Tranafer Duparitrln
Uther Expenrer
.I""“'I l-l---- P JTeir .ﬂl
Tatal [ 000 [
[
Fercentage To fimgurt
P o0
i 01V
i $01V Zavinar TRF
T $01Vi
LanteondGaming/Bingl Mot Tranrfor §

Tab #5
** Note: Available in Excel Spreadsheet
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TAB C - EXAMPLE QUARTERLY TRUSTEE REPORT OF AUDIT

TRUSTEES’ REPORT OF AUDIT of

N . ~ TO COMMANDERS AND TRUSTEES’ (POST, DISTRICT, COUNTY COUNCIL)
The Books and Recoeds of the Quantermastes and Adjutant of
(DistretCounty Council st Mo )
Department of forthe Fscal Quarter ending 20 s Commander and Trusiees' of your District, County Council, or Pus, you took 0 abligation 1 uphold the By Laws of the National
Comvention and the By-Laws of your Depanment, District, County Council and Post.
FISCAL QUARTERS: Jan 1 to March 31 Agpril 1 1o June 30 July 1 to Scpt. 30 Oct. 1 to Dec. 31
_ Your attention is directed 1o Sections 213, 413, By-Laws: Units failing to submit .pw\. completed Trustess” Report of Audit, on a
FUNDS: Wt Gk Wl Recelphs Expeadliures -k Coek Enlances 1 y basis, shall all in County Counil D | National Conventians.
at Beginaing of | During Quarter | During Quarter | at End of Quarter
0. Guaer |3 12 13
Artcke VI, Sextion 703, By-Laws: it shall be the responsibility of the Commandes of each unit 10 see that the: office of Quartermastes is
1_Matiomal and Deguriment Dues (Per Capita Tax) s 3 s ] properly and adequately banded
2. Admissian or i (Departrment) o)
3. oot General Fund _ 000l Section 218, Manual of Procedure, provides: The Pt Trustess shall, not later than the end of the moath following the last day of each
. Pt Refiel Fursd (Popoy Proflts, Doalions, elc.) 000 quarterly period, subrnil through the Conmander a Trustess’ Repon of Audt 10 the Depariment Quartemaster.
5 CASHON HAND 0.0
._Poxt iome or B i but ot Real Fataies 0.0l Section 418, Manual of Procedure: District Trustess” shall, at each District meeting o District Convention or as Department By-Laws may
Z._Posi Canieen or Chub Fund 0.00 provide, submit a Trustees” Repont of Audit to the Depantment Quartermaster.
i CGaming TYPE UL NGO o)
5. 0m) The prescribied duties of the Commander and Trustees' are obuious. The Trustees' are eandated 10 make the audit o provide e
1o, 000 an audit by qualified accountants), and submit the: repor. The Commander is mandated to see that the audit is wade and the repon
iL 0.0 propely farwarded.
12 Bands Covclive] 1o Fursds |
14. TOTALS] = l\\blmdmgn(.nrmmau\r ul!‘renh any Imndmg conpany is abways based on the nmwnw the |¢lws|mnhmg\hr'hhn|l
- s omo] § oool ano] $ o.00) L corpliesd wi By-Laws selative: 10 quartesly au e reconds of Post Adjutands and
i)amﬂmaszm:ms. wie o ;amguaml e protestion o e P ol e s cormiderel byt bandirg, company in basing their
. OPERATIONS 1. RECONCILIATION OF CASH & INVESTMENTS in enfoscing and complying with the By-Laws increases the hazard of oss which in the final analysis means lan
= rermiums must e poic. Any failure on the part of the Commander and Trustees' in perferming the duties of their eifices is not oaly
s Gene Checking Ac violation o trust but gives the bonding comgsany the right to comest liability in case of defalcation.
ocurtions bees e Indlnq e s o B oot . “ " %
e payments been mac o the propes Siate s e Checks
. " ¥lus: Dopeckts in Transit —
and Feeral agencies this e Flus. Dopests n i 3 SUGGESTIONS )
Hae sales taxes been collocted and paid? [ — When auditing the accounts of the Quartermaster by the Trustees’ (Uniform Record System)
Are chisb wmployess bondedi tnding Balance e Hank Staiomont i P - ACTUAL CASH BALANCE:
Amount o ustanding bill, 3 Less Duastanding Chocks 1) Check dupiicate copies of Micellaneous Receipts agait the vt e s ik Bl e e o oo s 31
Vabue of Roal Estate 5 ¥l Dopenks i —— o= eniries shown in the Colamn, under heading of Cach and . b0 this. amount any andall( sh on hand,
- r Account Balance —2 Bank, in the Cash Book: (21 Check names appearing on Dues mmul e e your Achis Cah Balane
Aoyt of Kebilly npussnce, . Transmitial resumed fom National  Headquaners,  plus any
- and Loan, 3 — iransmitals i Sansi, to see ot all members who Fave poid duss PERCAPITA TAX RESERVE:
Value ci Personal Property, 3 E— propesty crecied in the Cash Bock. Compute e amoun of Prs Capita Tax, as shown on the Membership.
P fand s s e by s ad st e e
Amount of Pregesty Insucance. 3 £ ool R Dot i o B o ot oot of o
rrm all progerly appeoved Viuches against e enties & shonm in agrees with the amount s shown by the Cash Book 1o the crecit af
the Expendect Colime, under hoading of “Cash and Bark” in the the Per Capita T Resene Fund
15, TRUSTEES” AND COMMANDER’S ADMISSION FEES AND DUES:
CERTIFICATE OF AUDIT - CASH AND BANE: Ascertain from the woonds if Section 104 of the National By-Laws has.
Run a wtal of the Received and Expended columns of “Cash and bween complied with.
Bank” and the difierence brtwoen these two columns should be the
ot f o ik and o NMBROFCNECKS: et
s 0 shen i your it the: nursbers of the st and st checks.
e Cunmazees Dftric Ucusnty CoaunciVPod Mo - CANCELLED CHECKS: writen fox the period and the numbers and smounss of all
o he iscal Guarer ening n A —— ek o s i e Coc ok e i
- muwm, ImM Ih-l\ nH Mki be rlmmmwwl by the Post - SAVINGS AND INVESTMENTS:
Commner. Obisin 3 confcation af all savings bakinces fmem the various
J— o depesiiories at the cluse of the audit perod. Checd: LS. Govemrenent
Fos =) T - BANK EXFENDITU bands and_cther invesimens cendicates against the masier list of
Sigrod. Trusies Run a mlmu cancelled checks. Add s this total the amaunt of all the Past Quaricrmasier Make certain thal "copon® bonds am
bark charges, such s chick exchange, chock tax, resumed chicks, cashed whon due and ame property credited.
— — st fee, e and e s total cf ol hese shaud] be your actual
P Bk Enpendrs. Al chrges ok show 3 cxpendses - AUDHT RICORD: - et et
e Cash Bock. It s suggested that your aud, when competed, be enter, in
‘Tl ooty Mot e (g e Ejdormsster by e wiht n o the page of the Quanermaser's Cash ook imenediately following.
- BANK DEPOSITS: e st extry includc in the sl anel il Trusiees aies! b e same:
e amount ats. - -, 4 eoge Run 2 total of acwual bank depasits, add 1 this the ok halance 2 of by heir signatures. hemon. This then becomes a permanent record
T :t:“lmlnmg o the auditing pesiod and this sum represents your and not w0 likely 10 be last and will always be aailable for reference.
sones__ Gommanast - BANK BALANCE:
Deduct the total of Na. 5 from the total of No. & and dhe difierence.
R shosld b yeur Bank Balancr s e yoa bark satement
e bl - M. 4218

42



TAB D — POST INSURANCE: ACORD 25 DOCUMENT

N
ﬂ"' CERTIFICATE OF LIABILITY INSURANCE e

CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGNTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

mammmmmscmm
IMPORTANT: I the certiicate holder is an ADDITIONAL INSURED, the lioy(ies) must be and If SUBROGATION 15 WAIVED, subject to the

torms and conditiona of the policy, certain poll may require an endorsement. A statement on this certificats does not confer rights o the
cartificats hokder in lieu of such endorsement|s).

PRCOUZER o ad

mm » NAK S
MSUSEA A
BGLRID 2
VFW Post# | Houst s —
Address ET T
City Swis Zp |HUNRD
s e — o
MSURERF :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

[~ TH8 & T0 CERTIFY THAT THE FOLICIES OF NSURANGE LISTRO DELOW HAVI BERN ISSUBD TO THE INSURED NANED ABOVE FOR THI POLICY PERIOD |
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR OCHOITION GFf ANY CONTRAGT CR OTHER uocuuem WITH RESPICT TO WHCH THE
CERTFICATE WAY B8 ISSLED OR MAY FERTAIN, THE INBURANCE AFFORDED BY THE POLICES DESCREED HEREN B SUBJECT TO ALL THE TRRMS,
EXCLUSIGNS AND CONDITICNS OF SLCH POLICIES. LIMITS SHOWN MAY HAVE SEEN REDUCED BY PAID CLAMS,

L% PR OF = Y POLICT MIVIER L.

GANERAL LAALITY EACH OCCURRENCE

: COMMENDIAL CENERAL LWILITY ,-—r— W

|
§
:

§
g
;
3
i

Lm == QP“?

T |eweiauas | oocus ‘I_ | AL DOCUSHENGE
EXCESS LAS ____ MIEEGATE

ceo |_Inerewmons

N R LABLTY ‘ m —]
wmmmmﬁ ‘_ EL SACH ACGIDENT

OFFICEINEVEER DXCLLOZD7 WIAj

B '] T —
Liquar Liabdity [ ‘

[EICAFTION CF OPERATIONS | LOGATIONS (VEMCLES [Astach ACORD 101, AddBuas! Mevaths Schwebde, I inere shsse s maaing

mem CANCELLATION
SHOULD ANY QF THE ASCVE DESCRIBED POLICES SE CANCELLED REFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL B OFLWVERED IN
PROVESIONS.

VFW¥ Dept. of Oto & VFW Nution Headgaarten ACCORDANGE WITH THR POLICY
Cokmbus, OH 43215

|

® 1988-2010 ACORD CORPORATION. All rights ressrvod.
ACORD 25 (201205) The ACORD name and logo s registered marks of ACORD
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TAB E-QM & EMPLOYEE BOND FORMS

DEPARTMENT HEADQUARTERS
Veterans of Foreign Wars of the United States
TRAVELERS CASUALTY AND SURETY COMPANY OF AMERICA

| Dar Cormrade Commarder e i VEW Crime Coverage Augnd 1, 2021

| O of e most impenan commmanications you will eceive daning the yoar concerm the hond of your Uit Quertermsater, Sectios 100 of
| :wvhliﬂdﬂylmmnﬂmmi‘kwwmmmycmrnm.idlcﬂ-—{.u

prhaes the sespoesbilty e adeasie bunding upe fve Conreander of the pest. I ary business it is Cushmary 15 5o as olficer
Tondbng fands. THE BOOKS AND RECORDS OF THE ACOOUNTABLE OFFICER MUST BE AUDITED AT um
QUARTERLY BY THE TRUSTEES. THIS 1S TO COMPLY WITH SECTION 218 OF THE NATIONAL MANUAL OF
FROCEDURES.

The Depanevant Headguaners samies & Crivw Policy for tas benting of Depurmmerns and Pos: Accaastatie Officers. This Malcy roms fiw s
yomt - from Septemiber § 4o Augast )| — prosiven pearcsts a5 e o et Ses. Covergge Sae wl accosstable 0fTioen expies o1
Avgist 31 408 peorstum for the New Year is s on Septeraber |

\»mmumnmmnm»mumﬂqmnmm(«m«-‘r-mmnmlw
Pulicy. Offxer
Nooos! - ew hwnmml w--mmu-m

COVERAGES OF THE POLICY REQUIRE THAT:

1Y e 59 mskis or ovase %0 b roadhe, o Wt arwiadly, an st of your bocks wnd accmasts, nchadiag sompiets verificasion of all
securitien and busk bedunces periining (0 each “enployes sl or welasicer”
111he abowe b5 oo compliod wht, e Tasaraace Compuaty will refise % honar clein of mimsing ferds which el be proven by
rocneds. Morthty asbts and recuncibative of burk suRereesss ey svoid thia dexisl of chiin

2 The Insarance Company wis met gy for ks reasticg fran sy ssasthoriond oo made by mn “errphses” 10 any (e $¢
ekrapacal dues and assenrects

3 “Emploves” mens wrvy daly elected peaition, or asy sppainted officer e lwed in e policy schesduic

4 POST MUST SUBMIT A PROOF OF LOSS FORM WITHIN 130 DAYS FROM THE FIRST DATE OF DISCOYERY OF

THE LOSS. Proaf of baes revslting frem dibansst scts o the part of lhe Sonded officer is required in sentiesent of clalms.

THIS POLICY IS ONLY FOR THE YEAR SEFTEMEBER 1, 2023 TO AUGLST 51, 2024,
The Temids of your Past are protecied caly foc that year. Premium for (be folowimg year will Be due Sepaenber 1, 2024

RETURN THIS QUESTIONNAIRE WITH YOUR PRESEUM CHECK PAYARLE TO YOUR DEPARTMIENT FEADQUARTERS
Pust # and Sate
1 hereby apply for AL, Empioyee/Nolameer Theft coverags i the it o § foe the pesition
of T the year frum Sepennber 3, 2023 ecuyh Augast 31, 2024,

Nuzber of Persoes Booded | Nurmher of Locathoons: | Pont Ansial Income: o Dved

1485 the gt Seaé anmy Crime Coversge losses aver She past three yeses”
1y, prvwviche & desceiedon Wit dae and amcent of foss o0 & s et

v - QM o Commsmder e Adsten ov Sr.Vace Sgratire

Mene Namber

oM 2

Tallman Insurance 4| gugloyesVolumee Thent (Dishosesy)
VFW QUESTIONAIRE FOR CLUB EMPLOYEES &
BINGO PERSONS TO, BE COMPLETED BY
COVERED INDIVIDUAL

TRAVELERS CASUALTY AND SURETY COMPANY OF

AMERICA Bed Terms: Octabav 1, 2003 to Septomber 36, 2024
1. a) Nume of Post_ Post 4 _

b) Post Address -

2."3) Name of Person 0 be Covered

3. Position to be Covered

4. Covernge Amount Requesied S

5. Number of Perwns Coverad 1

6. Numberof Locstioes |
7. Past - Annual bacome

8. Hiss the post had any bosses over the past theoe years?
1t yes, provide 2 description along with the date med amourt of koss.

9, 2) Have you cver hees coavicted of any dishanest o fraudulent employment related act, “for
exsmrele” bueglary. robbery, theft or embezzlement of funds of any kind.

b1 IFyes. explsin
1F BOND 1S NOT RENEWED, TERMINATED, OR CANCELLED AT EXPIRATION

DATE OF 10-1-2023, THE POST HAS ONLY %0 DAYS TO SUBMIT A PROOF OF LOSS
FOR PRIOR TERM, AFTER 90 DAYS, PRIOR COVERAGE CEASES,

If this is 2 replacement for 2 curvent position, phease adyise what person you are replacing

Signed this o B —
(Day) (M) Vear)

Signanere: Person 1 be Covesed Foem # 48

44

QUARTERMASTER BONDS-OHIO
3.7% PER THOUSAND 26002.03 AND
$4.25 PER THOUSAND UP TO 25000.00 OVER

53,0000 ... 178
00000 ... 317.00
$5,000.00 s
£46,000.00 2550
5700000 wryopoeree 52975
$300000 1 roo e $31.00
58250
34875

SYSTSMAXE CHECKS PAYASLETO:

VFW DEPT. OF OMIO

5 1 CHESTHLT ST.

TE W506

UMBLS, OHIO 43215

FOR: QM BONDS ONLY + Employe

qu Pocts.

MINIMUR BOND IS $3000.00 FOR $12.75

(T, i




TAB F-DTE 23V EXEMPT FORM FOR PROPERTY TAX

| Application for
Conssty narem Real Property Tax Exemption and Remission

Offica Lisa Oty
Tty apmaon mamear

TITE apptcason sumber
Do s by Enanty sdm s v By OTE

General Instructions

+ Submil two coples of this appleaton o ihe sudiior's offoe in the county where the prepedy b located. (Make & copy for
o TeLords | APPRCABONG Sho<akd nOf b Mked wiml the yiar olowineg acquisition of ha proparty. The final deadindg i M-
ey With That COUNLY GUSICT i Dl 31 of th i Bod Which GRsmetienl & SOght.  pou Nsid SEEEIancs in CofMmehtng this.
BT, COMLGICE YOLF COANTY LSS,

-+ Both e County Audiors Finding (eage 3} and the Treasunes CHrifcate (Fage 4) of this sk catesn MUStEe Comphied
ASK your county asdiner for e proceduns 10 ilkow 1o obdain e Treasuner's Cerificate. When presented wilh ihis applica-
o, 0 County ruasurer shouk promply comgiaie o ool and el iha appicaton (D yous 0o My ba Mad Wik
he should mai s cortiicain and accurately rabocts.
he payment siaius of iases, specil assessmenis penalies, and inberest, by wx year. Obiiain & copy of ihe properiy ne-
cond cand from the couny audio and enciose & wil ihi appicaiion uu-npmrumnshwmmumh
mmaimﬂmﬂhdhhmﬂymmmtrhwunsmdﬂm

N G GUAESTSN. L T ONG] SO Of Bapf 1D Sxpin ditid s
F'\u-nImmmmmmammmﬂuaﬁmﬁnmmnmmwmmmm
of I PIOpSTY CMTHr'S FRpreseniatva

Fisase Type e Prini Chariy
remaie Trom B A (it and duglicate and placad o the la-
axemptfist o the coment tan yaae and i hiree the taxes and penalts tharan remiitad borf Wrse preceding Lx yedrs.
Applicant Hama:
Fame
Motices
his applcaion

should be senne TR {iT SITRIENE oM appcant)

AddrEs
=7 T i Taeehore rambs
Emai Adiresa
e ooty munbior 3 prrasanasen of an arma sebirens bt o, e aeadier oy choemes 1o sand pou
Irrporient nobo whod pour [ p——— B

1. Parcel number(s) )

]

rast b i the xame e
L]
2 Bchool district where lecated
3, Toal size of parceifs] L) Less than OME acre L] One acre or MORE  Number of acres

1.

o

s 11
Tha O Department of Taxation may sel a hearing on Sis application. B thare is a heaing, the applicant must
prasant 3 witness who can accurabely use of he proparty Amotica of at loast 10 days will
ba ghvan to thea time and place of any hearing.

N dechars uncher penalty of perjory that | have sxamingd this applcaion and, io the st of my knowledgs and belaf, it
o, cormect and comphie.

Agpiicant o
Signmare
Friri nama and 1t
-
ey Stan P
Tebephone nmbs Daie
County Auditor's Finding
=] Building Teasd
Taabis wiika in wiar of agp b ten i yaark
Tasabia waket in por e ftax yoarh
This apprbCationn Cowirs prOgay that is (chack al that aeplyl
O Cumently anpmet [ Morw construction on O Curmerdly o CALN
prewhously exempled parcel
O Previcusly sxempt 0 Prevvioushy on CALV
Audivers Dot O gramt [ Dery T Mone:
Commanis:
Consmiy audicr jsignamurey ™

Forward one copy of the completed application fo the Ohic Department of Taxation, Equalization Divison, PO. Box 530
Cobsmbus, DH 432160530

“IF e prOpETy oF Qi Prmion of e BIOpsty 5 CUMENTY EXRMOL, P S N3t he type of axsmption, the portion of prop-
arty anempiod and e fasx years i which i cuman sxsmpdon appies.

45

4. Sireet address of
Iacation of progity.

m

) Titke 1o this pregarty & in the name of,
b) Atcresss, of oo

I the hodddes is, difforont from
this applicant, pleass opEin

7. Tie hoiteris () A pongooft coporation AN uniscofponati ssso caton ianizaion

(sheck onek L] An indvigual Dothe,
8. Exact datn 0 Tite was acquired from
PFiase attach copy of the desd.

10. Does ha sppboant have & lsase or land sontract for this propany? [ ves [ Me
¥ yus, placcas abizech & copy.

1. Amount paid by itk hekber for ha propary
12, Emiact dati T iceismpt sk bgan,

3. Under what seonis) of e Ohio Revised Code (FLC ) B esmpion seghi?
RC RC RC

4. How s s propary being Lsad? 0o nai s Pt PSS
aboul wha i being done on e property and who uses i I o property & not cumentl being used, bt
mal:mmhu(wwnmuwm describe he inended use and he dale set for the intended use

15. During the years: i i Gy pan of i ek e
&) Loased of rened b anyone sse? Cves [CImee
W yid, PESE Sttaech COpy OF Kasd SQIoamant
) sl o thi peration of iy business? Owas Cless
) Used for agricultural puposes? Clves [l

) Used io produce any income ober fhan donaiors?  Clves [k

. ks amyone Eving of raskding an any part of fis preperty? [l ves  Dlee
¥ s, anw th Rilowing
&) The person’s name and position
) The resident’s dutsés (if any)
i EAnECtion Wil this property
) Therent paid or oiher
financial amangemants
17. ks anynne using ths propeny ofher than the appicant?  [Cves  Dlee
I s, pisicads IR @ COMEHINS, Lk &xplanation.

18. Does ha applcant cwn preperty in ihis county that is aveady eempt from xsion?  [lves  CIno
0. Propersy use for ehasiablo purpesos.
Pleasa o L

By,

. of sunior chizans
I thel PPl Of this ROty & 10 provid & plac of FRARIGNCE I SOnEor clllEens. subimit all informason riganed by

RLC. section 5701 .43 .

o s
P

e Treaaurar's Cortfcats i not pogerly Bl ot an i, th ta commissiner vl have nojutdliction o ct
the applcation. and it will be subjoct 1o disssissal.
{Notice f0 freasurar: The frst paragraph of fhis eificats must always be comploe |

I hareby cariiy that al tauns, panaliies and inserest levied and assessed against the above described propery have:
s i 11 Tl s Chiaine B 1k o Thil Mo rcnE Yt R v a6tk P B CRAMd
is e o,
I furiher cerify that S only unpaid taues, ponaltios and iMerest Fal hawe been chared against ihis propeny e
as folows:

Farcal Numtar Tacx Yaar ==

¥ additional years ane unpaid, please st on an amached sheet
v las cartfestis been seid ordar R $521 42 o 70133
o sy of he propesty ssbyect in s sppbeston® [ ¥  [Jho

Ars any erped b labed on this cefiicals sty o
= vl dulingysart: tan conteact under LS. 23 S1GAT O % [Jhe

Carmans

[ ] ™




TAB G - EXAMPLE SECRETARY OF STATE CONTINUED EXISTANCE

DATE
032872024

It is hereby certified that the Secretary of State of Ohio has custody of the business records for

WELLINGTON MEMORIAL POST NO. 6941, VETERANS OF FOREIGN WARS OF THE

Document(s)

AGENT ADDRESS CHANGE

LETTER

DOCUMENT ID CESCRIPTION FILING EXPED PENALTY CERT COPY
20240850305 AGENT ADDRESS CHANGE (AGA) 2500 Q

Receipt
This is not a bill. Please do ot remit payment.

WELLINGTON MEMORIAL POST NO. 6941
207 N MAIN ST
WELLINGTON, OH, 44090

STATE OF OHIO
CERTIFICATE

Ohio Secretary of State, Frank LaRose
207507

UNITED STATES ; A
and, that said business records show ll{c filing and recording of:

Document No(s):
202408503098
Effective Date: 03/25/2024

/.:,13;;,';«27
SN S p .
';:\§ ,2‘*‘: Witness my hand and the seal of the
5 Sceretary of State at Columbus, Ohio
this 25th day of March. A D. 2024.

SEL

Ohio Secretary of State

United States of America
State of Chio
Office of the Secretary of State
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TAB H- EXAMPLE SECETARY OF STATE GOOD STANDING LETTER

UNITED STATES OF AMERICA
STATE OF OHIO
OFFICE OF THE SECRETARY OF STATE

1. Frank LaRose. do hereby certify that I am the duly elected, qualified and
present acting Secretary of State for the State of Ohio, and as such have custody

" of the records of Ohio and Foreign business entities; that said records show VFW
8732 OAK HARBOR MEMORIAL POST, an Ohio not for profit corporation,
Charter No. 2153648, having its principal location in Oak Harbor, Countv of
Ottawa. was incorporated on November 26, 2012 and is currently in GOOD
STANDING upon the records of this office.

\.u. ,\" S Witness my hand and the seal of the
L\‘Trl 4 'b Secretary of State ar Columbus, Ohio
// “ N this {7th day of February, A.D. 2024

Ohio Secretary of State

Validation Number: 202404800744
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TAB I - IRS 990 FORMS

Cick on the puestion-mark jcons o dsplay hep windaws.
T infomasicn pravided will anable you te fls & mors compilsts rebum and mduce the chances the IS wil nesd ta camiact you

.. 990 Retumn of Organization Exempt From Income Tax 990-EZ Short Form
octer sction 501, 527, ar 4847(1)of the Fem Return of Organization Exempt From Income Tax
sy Do ot aster socil s curty umbars n i form 3 i may b race pubiic. umm::.::nmm.umnmnmmumwmmm
i Rovene S G0 to wars. s goviForme0 fox instrsotions and the latest information. e entar S0 SECUTRY FIMGETS o TS 0, 35 1t May e Made putke.
A For the 2023 calendar year, or tax year beginning . 2023, and ending Gata — snc) the itent infesmstion.
P ——— L For the 2023 calenaar year, of T year Deginning 502 and v ]
) Acktruas changa ‘Doing busineas 2a B Crace f it [T P of oegarieaton B D Empleyer idantieaton sumber I
) M change amiar an siroet for P b # 1 vt Gl 10 5o ackrass) Foomisa ekt i
Qi | = e ol i i
[0} Pt retumvtanrinatod | Gy or town, stats or pravince, couny, and ZIF or forign postal code et
) Amancod sutem Pr— o Ty o om0 & provioca, Sy, st 3P o foregn posil e F Group Exempicn
) ppiication pending | Marme and address. af principal aficer. i) 5 2 o ot o s L Yes. | Mo
i) e o ssordinates incucos I ves W0 =pocty): H Check [Tz
TP  EITTEN . iemartroy [ saemmi) o [J57 | oo, stsen asat. See msmeniors required 1o attach Schadui 8 [l
J Wabaite: Hie] numbar J Tax-guempd status jcheck onky cosf ~ || 501 S01(c] oy | 4847 TaN1) oF 527 (Fomn o0
¥ Form ot crganation: | ] Corparien [ Jinat [ Associion ] oar T Ve ot tommation: o it ot g scmicaa: K Form of cogarization: || Comporation || Tnst T associasion. L oaner:
Summ: L A lines 5t B, and 7510 na 9 1o etsmming Gross receipts. i gross receipts ans $200,000 or more, or # fial amats
By Gesore The oraanzaTion'S mESion o mos! Sgnicant SCTVIEE {Part Il ol (B]) arn $500,000 or mors, fls Form 590 instasd of Fomm 880-E7
Revenue, Emen-n.unnch-mhm.numﬂrhmdnumcsee(mlnunmumr?muE
Cheek if the argarization used Sehesule O 1o respond b sny guestion in this Part|
2 T Camribubons, gits, grants, end seriler smows moeved . . - .
3 Number of vating members of the governing body {Part Vi, ine 13} 3 H| 2 Progrm senice revmnue incuding government fees and cormracts | 2
4 Number of independsnt voting members of the goveming body (Part Vi, ine 16} 4 B 3  Membership dues and assessments . . . B e -
$| 5 Total number of indiviouais empioyed in calendar year 2023 (ParV, e 28) 5 H| 4 iovestmentincome . B ..
2| &  Totsinumber of volunteers festimate ff necessary) © Sa Emmlrm:ﬁuv{muﬁnﬂmlmm Lo |sa
€| 7a Totalunrelated business revenus from Part VIll, column (C), line 12 7a b Less: cost o other basis and sales sxpen
b Net unrelated business from Form 990-T, Part |, line 11 - b c Elnolﬂnﬂ!]ﬁmﬂhmmmu"mlmwy (subtract line Sb from line 5a) . - | 8
Prioe Year Corrent Yoar & Gaming and hndrasng everts:
8 Contributions and grants (Part VIlL Bine 1hi. . . . a Gross income from gaming fatiach Schedule G if grester than
£| o Frogram senics revenue (Part VIIL Ine2g) . . 1 $15000) . . . 6a
40 investment income (Part VIl colur (A}, ines 3, 4, and 7d) §| 5 Crose imocms froen asing vents frot inchudivg § of cartributons
=111 Other revenue (Part VI, cotumn (A, lines 5, 6. 8c. 8¢, 10c. and 11g) E] from funcraising events reperted an line 1) fattach Schedule G 1 Bie
12 Total revenue—add Ines § through 11 (must equal Part VIll, column (A). line 12) sum of such gross ncome and contributions exceeds $15,0000 . . | 6k
13 Grants and similar amounis paid (Part IX, column (A}, lines 1-3) & Less: direct axpanses from gaming and fundraising events
14 Benefits paid to or for members (Part X, column {A). line 4) d MNet imcome or flass) fram gaming and hnd'mmg events (add nes 63 and 55 and Sbiact
g |15 Setaries, other compensation. employee benefits (Part I, column (A), Ines 5-10} IneBe) &d
16a Professional fundraising fees (Part (X, column (A, line 11g) Ta Emssmnilmmhry lesx retumes and alowances. Ta
é b Total fundraising expenses (Part (X, calumn (D), ine 25) b Less:costofgrodssald . .
17 Other expenses (Part IX, column (A), lines 11a-11d, 111-246] G Grass profit or flass) fram sales of iventary fsubiact e 75 fom line 78 - - e
18 Total expenses. Add lines 13-17 (must equal Part IX, calumn (A), ine 25) 8 Other revenue [describe in Schedue O] 0
|18 Revenue less expenses. Subtract line 18 from ine 12 8 Totsl revenue. Add lines 1, 2, 3, 4, Ec, B, 7e, and B .
53 i of et Yo End ot Yaar 90 Granks and smilar emounts ped (st in Schedue 0) A
:; 20 Total sssets (Part X_line 16] 11 Benefits paid to or for members L
E! 21 Total liabiities (Part X, line 26) 12 Salaries, other Dunlpu\slhm and mq:\nylebeﬂ:(lsn L
85|22 Mot assets or fund balances. Subtract line 21 from line 20 ! 1 fess E-
E, 14 Dccupancy, rect, utiities, lndm-wmwn:u R
Uner panalies of parury. | docia (| 1vo axarminec i el Gcing acCompanying Schodies sl atamants, anc i he bast of y Anowiadge and Dar, & AB D, puileatins, pecktigph, s Shipysing
U, COOE. 30 compAdt. DOarTion 1 Prpare ohar INan T DA cn af NIGATAEGN of NI ORI Tt 3y WSS, 16 Otver sxpansss fdmmstive m Scraduie 0 &
| 17 Total Add fnes 10 through 16
Sign Sigraturs of ofteer oate |18 Excess or (defic] for the year (sutract bne 17 from line ]
Here § |19 Nt assets or fund balances ot beginning of year (from line 27, calumn (A]) must agree with
Type or peint name and b k| end-of-yaar figure reported on prior year's retum) 19
Paid Prin/Typa proparer s nama Freparers signature |m. cneck [ ¢ "’"N §|2  Omerchangesin net assets or fund belances fexplain in Schecuie O . . 20
Preparer e 21 Mat assets or fund balances at end of year. Combine lines 18 through 20 E]
Hipied Eveeem [omsem [ o o Ty p—
e |
May the IRS discuss this retum with the preparer shown sbove? See instructione .. . . . . . . . . . Yes [ INo
Far Paperveark Reduction Act Notice, see the separate instructions. Gt o 112827 Foem 990 2023,

990-N

Most small tax-exempt organizations that have an annual reporting requirement can satisfy the
requirements by submitting Form 990-N, Electronic Notice (e-Postcard) for Tax-Exempt Organizations Not
Required to File Form 990 or Form 990-EZ. Form 990-N is submitted electronically, there are no paper
forms.

Small tax-exempt organizations generally are eligible to file Form 990-N to satisfy their annual reporting
requirement if their annual gross receipts are normally $50,000 or less.
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TAB J-OHIO TAX EXEMPT FORM

Ohio | %z =%
Sales and Use Tax
Unit Exemption Certificate

The purchaser hereby claims exception or exemption on &l purchases of tangible personal property and selectad sarvices
mage under this certficate from:

{Wendor's name)

and certifies that the claim is based upon the purchaser's proposed use of the ilems or services, the activity of the purchase,
or both, &s shown hereon:

Purchaser must stafe a valid reason for clak W OF P

Purchaser's name

Purchaser's type of business

Strest address

City, state, ZIP code

Signature Title

Date signed

endor's kcense number, if any

Vendors of motor vehides, titled watercraft and titled outboard motors may use this certificate to purchase these tems
under the “resals” exception Othenatse, purchaser must comply with either Administrative Code Rule 5703-9-10 or
5703-0-25.

Thiz cerificate cannot be used by conatruction contractors to purchase matenal for incorporation ino real property un-
der an exempt construction contract. Construection contractors must comply with Admiristrative Code Rule 5T03-0-14.
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TAB K- 1RS 501¢19 INFORMATION

VFW 50119 INFORMATION

To be exempt under Internal Revenue Code section 501(c)(19), an

organization must be either:

+ apestor

of past or present

of the United States Armed Forces

= an auxiliary unit or society of such post or arganization

= oratrustor

for such post or

Aveterans’ post or organization must meet the following
requirements to be exempt under section 501(c)(19):

[

of the United States Armed Forces

oo W

or at Armed Services academies) or

0

. At least 37.5 percent of its members must be:
present or former members of the United States Armed Forces,
cadets (including only students in college or university ROTC programs

It must be organized in the United States or any of its possessions
At least 75 percent of its members must be past or present members

spouses, widows, widowers, ancestors, or lineal descendants
ofindividuals referred ta in the first or second bullet
It must be operated exclusively for one or more of the following purpeses:

= topromote the social welfare of the community (e.g., to promote the common good and general

welfare of the people of the community

o

to assist disabled and needy war veterans and members of the United States Armed Forces and

their dependents - and the widows and orphans of deceased veterans

a

0

o 000

w

individual

An organization may be exempt under section 501(c)(19) as an
auxiliary unit or society of a veterans’ post or organization if it
meets the following requirements:

Itis affiliated with, and organized in accordance with the bylaws and regulations of, a veterans' post or
organization described above

At least 75 percent of its members are veterans, spouses of veterans, or related to a veteran within two
degrees of consanguinity (i.e., grandparent, brather, sister, grandchild represent the mast distant
allowable relationships)

All members are either members of a veterans' post or organizations described above, or spouses of a
member of such post or arganization, or are related to a member of such post or organization within
two degrees of consanguinity

Mo part of its net earning inures to the benefit of any private shareholder or individual

An organization may be exempt under section 501(c)(19) as a trust
or foundation for a veterans’ post or organization if it meets the
following requirements:

It isvalid under local law and, if organized for charitable purpases, has a dissalution provision
described in section L.501{c)(3)-1(b)(4) of the Income Tax Regulations

The corpus or income cannot be diverted or used other than to fund a veterans’ post er organization
for charitable purposes or as an insurance set-aside

The trust income is not anda portion of the income is
distributed to such veteran post or organization, or for exclusively religious, charitable, scientific,
literary, educational o prevention of cruelty to children or animal purpeses

It is organized exclusively for one or more of those purposes enumerated above for which a veterans’
post or arganization itself may be organized

Veterans of Foreign Wars is a section 501(c)(19) organization and needs to
file the Form 990 series to keep its tax exempt status. No matter how large
or small the income level for the Post is.

Mast small tax-exempt erganizations that have an annual reporting requirement can satisfy the
requirements by submitting Form 950-N, Electronic Notice (e-Postcard) for Tax-Exempt Organizations
Not Required to File Form 590 or Form 990-EZ. Form 990-N is submitted electronically, there are no
paper forms.

An organization eligible to submit Form 930-N can instead choose ta file Form 530 or Form 930-E2 to
satisfy its annual reporting requirement.
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to provide entertainment, care, and assistance to hospitalized veterans or

mermbers of the United States Armed Forces

to carry on programs to perpetuate the memory of deceased veterans and members of the United
States Armed Forces and comfort their survivors

to conduct programs for religious, charitable, scientific, literary or educational purposes

to sponsor o participate in activities of a patriotic nature

to provide insurance benefits for members or their dependents or

to provide social and recreational activities for members

. Mo part of its net earnings may inure to the benefit of any private shareholder or

Small tax-exempt organizations generally are eligible to file Form 990-N to satisfy their annual
reporting requirement if their annual gross receipts are normally $50,000 or less.

Gross receipts are the total amounts the organization received from all sources during its
annual accounting period, without subtracting any costs or expenses.

Gross receipts are considered to be normally $50,000 or less if the organization:

o Hasbeen in existence for 1 year or less and received, or donors have pledged to give,
$75,000 or less during its first tax year;
Has been in existence between 1 and 3 years and averaged $60,000 or less in gross
receipts during each of its first two tax years; and
Is at least 3 years old and averaged $50,000 or less in gross receipts for the immediately
preceding 3 tax years (including the year for which calculations are being made).

Submitting Form 990-N (e-Postcard)

To access the Form 930-N Electronic Filing system:

« Signin/create an account with or ID.me: The IRS requires a Login.gov or an ID.me
account to submit Form 900-N. Form 990-N filers should use the same email address
associated with their IRS account.

Review the IRS Form 990-N Electronic Filing System (e-Postcard) User Guide|PDF [for step-by-
step instructions on how to submit electronic Form 990-N (e-Postcard). Most common
problems can be avoided by following the User Guide.




TAB L -BUDDY POPPY FORM

VFW DEPARTMENT OF OHIO BUDDY POPPY ORDER FORM

Post #: Auxiliary #:

Name: Title:

Shipping Address:

{P.D. Boxes are NOT Allowed]
City, State, Zip:

Quartermaster Member ID # (Required field):

Number of Boxes (500in a box) : $150.00 per Box-Total Owed: s
Tin Tab Poppies (500 in a box): $100.00 per Box-Total Owed: %
Silver Anniversary (1000 in a box): $300.00 per Boxt-Total Owed: 5.
Gold Anniversary (1000 in a box): $300.00 per Box-Total Owed: $
Diamond Anniversary (1000 in a box): $300.00 per Box-Total Owed: 3,
Method of Payment:

Check Number: Amount:

Credit Card #: Type of Card:

Vv Expiration Date:
EMAIL ADDRESS:

COMPLETE THIS FORM AND EMAIL OR MAIL TO:
VFW DEPARTMENT OF OHIO
35 E CHESTNUT STREET, SUITE 506
COLUMBUS, OHIO 43215
viw.sstanley@gmail.com

ALLOW 6-8 WEEK FOR DELIVERY
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TAB M - COMBAT MATERIEL DONATIONS

The U.S. Army Tank-automotive and Armaments Command, Integrated Logistics Support Center,
Army Donations Program office controls all conditional gifts (donations) of excess, obsolete or
condemned combat materiel. The office qualifies all recipients prior to a donation, maintains a
central registry of all donations, tracks annual reports from recipients, conducts periodic
inspections of donated property, and enforces the terms of conditional deeds of gift.

The program manages donations of static displays and ceremonial rifles.

[] Army Donations Program: https://www.tacom.army.mil/ilsc/donations/

PROCESSING TIME

The Army Donations Program Office typically responds to new requests in approximately three (3)
months. This time frame is dependent upon the type of review required. The process typically takes
additional time if an organization was conditionally issued an Army asset for static display
purposes. The time frame is also dependent on the overall volume of requests being processed.

Post Honor Guard Rifles & Static Displays from TACOM

If your Post has Rifles and static display equipment through this program you have a requirement
to conduct an inventory of all equipment annually. This can be accomplished by going to the
TACOM website above and filing your inventory report on-line. Failure to conduct inventory could
result in TACOM terminating your agreement and requesting the return of all equipment.

CONTACT INFORMATION

Mailing address:

U.S. Army Tank-automotive and Armaments Command (TACOM)
ATTN: Army Donations Program, MS 419D

6501 East 11 Mile Road

Detroit Arsenal, MI 48397-5000

Telephone: (586) 282-9861
Donations team email
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TAB N - DONATIONS AND REPORTS

Donations to National Programs
MUST be mailed to the VFW National Headquarters. - VFW, 406 W. 34th Street,
Kansas City, MO 64111

Donations for Department
“All State” Programs are to be mailed to the VFW Dept. of Ohio in Columbus.

The Check needs to be written out to the VEW of Ohio Designated Charitable
Fund.

If you put the program you are donating to in the pay to line it will be returned
to you for correction, new banking laws will not allow us to deposit checks that
are not written out to the VFW Department of Ohio.

Be sure to write Department Designated Donor Programs on the memo line of
the check(s). Use our new form SFVFWOHO002 on the next page to mark all
programs you would like to donate to and save as your receipt. Send a copy of
SFVFWOHO002 Form with your check to the Department of Ohio for our
records and we will enter all programs you have donated to for the year and
give you an accounting at the end of the year. You can donate as many times as
you want to during the year.

All donations listed above may be made from either the Post Relief Fund or the Post
VFW of Ohio Charities account.

If at any time during the year you have questions or concerns about requirements or

reports, contact the District or Department Chairman. You may also contact the staff
at the VFW Department of Ohio.

53



TAB N -DONATION FORM

VETERANS OF FOREIGN WARS
OF THE UNITED STATES

DEPARTMENT OF OHIO

New Motto
The Men and Women of the VFW

Richard Curry Mike Milam
We'd do anything for this country

Quartermaster/Adjutant State Commander

The following are a list of Programs that Posts can contribute to. Please wrile one check for
all of your programs and mark the appropriate program you want the money to go to. Enter
the amount next to the prearam. Keep this for your records to use for Audils and Inspections.
You can also use this form and a picture of your cancelled check to upload into the State
Attorney General's website. Department will be providing a year end report for you to keep
with your recerds. This office will also show the amount of monies from all donation be
directly donated to the cause in which your manies were intended for.

Make Checks Payable to: VFW of Ohio Designated Fund

Post Name and Number:
Check Number:

Check Acct

Program | Amount | Code PROGRAMS

1748-1 | Veterans Pins (proceeds will go to VAVS at end of year)

1765-0 | Ohio Veterans Home (Sandusky/Georgetown) (501c3)

1767-0 | C C B Cancer/ Hospice Fund {501c3)

1771-0 | Schell-Fruttoso VOD Fund (Scholarship Fund)

1771-1 | Patriot Pen Essay Donations (Scholarship Grant)

1773-0 | Defense POW/MIA Accounting Agency (501¢3) NEW*

1776-0 | National Home Fund (5071¢3)

1776-5 | National Home Ohio House (under National Home's 501¢3)

1778-0 | Commander’s Initiative Fundraiser (Supporf Our Veterans-501c3)

1779-0 | MIATPOW (goes to Missing in America Project-OH Branch) NEW™

1780-0 | VAVS Funds (Supports 501c3 Veteran Cause)

1781-0 | Scout of the Year Donations ( Youth Grant)

1782-0 | Teacher of the Year Donations (Community Grant)

1783-0 | First Responders Donations (Community Grant)

1784-0 | Firefighter of the Year (Community Grant)

1785-0 | Youth Programs (ROTC, Civ. Air, etc.) (Youth Grant)

EUDDUUUDUDDUDDUDUD

-
o

| Total Amount on Written Check

Quartermaster/Commander's Signature

SFvfwoh002 _ v4 effective July 1, 2028
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TAB N- CHECK WRITING EXAMPLE

VFW of Ohio Designated Charitable Fund $1.000.00
One Thousand & 00/100 Iy l
Department Designated ok O WWoston ,2
Donor Funds Programs _—

Along with the Donation enter a report on the Department’s On-Line Reporting
Tool!

You can use this form and donate to these programs as many times per year as you
want to.

Send check to VFW Department of Ohio, 35 E. Chestnut St., Suite 506, Columbus,
OH 43215
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TAB O - LIST OF QM REQUIREMENTS & ACTION ITEMS

ANNUAL REQUIREMENTS

AN VAN

<

v

Renew Post Canteen State Liquor License * (Some Posts June/Some Feb)
Renew Post Bingo Gaming License* (Between 1 Nov — 31 Dec)

Renew DTE23V Property Tax Exempt Form with your County Auditor’s
Office

Renew your Post Insurance, submit your updated Acord 25 to VFW
Department of Ohio

File Post 990 IRS Tax Form (Some Posts are fiscal year, some calendar year)
File 990 IRS Tax Information with Secretary State of Ohio on their Website
Submit QM Proof of Bond paperwork to VFW Dept of Ohio, NLT 30 Sep.
Conduct Inventory of Military Rifles/Equipment/Static Displays and submit
report to TACOM.

Update VFWOC 5/3" Account signature card if signatory change* (call
VFWOC office)

Submit Post Election Report no later than 1 June.

QUARTERLY REQUIREMENTS

v

v

Submit Bingo Gaming OHAG Quarterly Reports (For Posts that have E-
Bingo Machines) *
Assist Trustees with submission of Quarterly Post Report of Audit

MONTHLY REQUIREMENTS

AN

<\

ANANE NANAY

Monthly Quartermaster Written Report on all Post Financial Accounts.
Quartermaster Report on all income & disbursements for month.
Print/Review Ticket Tracking Report for all Bingo Type II, I1l, E-Ill accounts
as applicable to Post. *

Conduct an audit on all Canteen Banks/Drawings/Cash on Hand to ensure all
funds are accounted for. (This can also be done weekly if needed). *

Review Monthly Payroll Reports (if Posts has Employees)

Review Canteen/Club Report (if Post has a Canteen/Club). *
Download/Print all Bank Account Statements

Ensure Sales Tax is paid. *

Complete, Assist or Review Canteen Manager’s Canteen Report

Complete Keno/Lottery Report *
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v
v

Complete a Charity Payout Report*
Pay Charity 25% distribution of all Bingo accounts monthly. *

(*) These requirements may not apply to your Post if you do not have a canteen or
charity account with VFWOC or other charity.

OTHER REQUIREMENTS

v
v

v

<

NNANENENRN

Ohio Bureau of Worker Compensation Documents (if Post has Employees)
Renew Articles of Incorporation Continued Existence with Secretary of State
of Ohio every 5 years. (Sec of State, Ohio Website)

Order Good Standing letter from Secretary of State of Ohio every 5 years.
(Sec of State, Ohio Website)

Process Membership Dues through VFW National On-Line Membership
System (OMS)

Submit Entry Reports through OMS for All-American Requirements

Process New Membership Applications through OMS.

Renew Members through OMS.

Decease members through OMS when informed of their death.

City Tax forms, fire Inspections, safety inspections and other local documents
that need to be filed when required.

THIS IS NOT AN ALL-ENCOMPASSING LIST, EVERY POST MAY HAVE
MORE OR LESS REQUIREMENTS DEPENDING ON ITS SIZE, OPERATION
AND LOCATION. WE HAVE TRIED TO CAPTURE MOST OF THE MAJOR
REQUIREMENTS THAT PUNCH YOU IN THE FACE ON A
DAILY/MONTHLY/YEARLY BASIS. DO YOUR BEST WE GOT
CONFIDENCE IN YOU!
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TAB P -CANTEEN LIQUOR LICENSE INFORMATION

Liquor Licensing is done through Ohio Liquor Control Agency at
https://com.ohio.gov/divisions-and-programs/liquor-control/liquor-control

Most common License held by VFW Canteens in Ohio are D4 & D6 License
What is a D4 liquor permit in Ohio?

(A)(1) Permit D-4 may be issued to a club that has been in existence for three years or
more prior to the issuance of the permit to sell beer and any intoxicating liquor to its
members only, in glass or container, for consumption on the premises where sold.
The fee for this permit is four hundred sixty-nine dollars.

What is a D6 liquor permit in Ohio?

In Ohio, a D-6 liquor permit allows an establishment to sell intoxicating liquor (including
wine, mixed beverages, and spirits) on Sundays. It's essentially an extension of an existing
license that permits these sales Monday through Saturday. You need a D-6 permit if you
want to sell alcohol on Sundays, and it's a separate permit from the one needed for regular
weekday sales. The fee is $600.

Some VFW Canteens apply for a D5 permit.

In Ohio, a D5 liquor license permits the sale of beer and intoxicating liquor at retail,
including on-premises consumption, from 5:30 AM to 2:30 AM the following day. The
license can be granted to owners or operators of retail food establishments or food service
operations like restaurants or nightclubs. The fee for a D5 permit is $2,344.

What is an F2 Special Events Permit?
F-2 permit: The permit allows a nonprofit organization to sell beer or intoxicating liquor
(wine, mixed beverages, and spirituous liquor) by the single serving at events. There must

be a “charitable, cultural, educational, fraternal, or political purpose” behind the event. F-2
permit allows the sale of alcohol by the nonprofit until 1:00 a.m. for up to four (4) days.
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TAB P
Frequently Asked Questions about VFW Post Canteens D4/6 & D5
Liguor License:

1. Can we serve non-members alcohol?
A: Yes, if they are a guest of a member, they need to sign in as a guest,
and the member must be present. You can’t sell alcohol to an
unsponsored guest if you have a D4 license.

2. If the member who sponsors the guest leaves, does the guest have to leave
with them?
A: YES.

3. Are other VFW or Auxiliary Members from other Posts or out of state
considered a guest and need to be sponsored?
A: NO, they do not, VFW and Auxiliary members with a valid
membership card are not considered guests, they are considered
members of the organization and are allowed the benefits to pay for and
be served alcohol at any Post in Ohio and across the Nation. Our VFW
Cards state we are members of a National Organization. If a post wants
to have a visiting member sign the guest book it is up to that post,
however there is no requirement because they are a member of the
organization. Local VFW Posts commonly restrict the playing of local
drawings to Post members as a Canteen rule, this is authorized.
Additionally, visiting members may attend meetings IAW Article 11,
Section 203 National Bylaws.

4. What if we are holding a special/community event, can we serve alcohol?
A: NO, if you have a D4/6 permit, however you can apply for a special
event F2 permit at https://com.ohio.gov/divisions-and-programs/liguor-
control/new-permit-info/guides-and-resources/summary-of-liqguor-
applications which will allow you to hold your event and sell liquor to the
public.

A: YES, if you have a D5 permit and it’s on your property.

5. What does a D5 permit allow?
A: The D5 permit allows the Canteen to serve liquor to anyone age 21
and over. There are no membership restrictions.
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N oW Celleemttee all your

<

REMEMBER WE AT THE VEW DEPARTMENT OF OHIO
HEADQUARTERS ARE ALWAYS HERE 10 ASSISTAND
SERVE YOU U0 NOT HESITATE 10 CONTACT US!
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